IIpunoxenne 1

K PacnopsizkeHHI0 A IMUHUCTPALMHT
MO 3103uH0

ot 18 okTs6psi 2018 roga Ne06- PA

IToJ10:keHMe 00 OﬁpﬂﬁOTKe N 3allIUTEC NEPCOHAIBHBIX TaHHBIX B AAMUHHUCTPAIINH
MYHUIMITIAJIBHOI'0 OKpYra 31031HO

1. O01ue mos10KeHUA

1.1. TTonoxxenue 06 06pabOTKE U 3alUTE IEPCOHATBHBIX JaHHBIX B
aJMUHUCTPAIIMM MYHHUITMIIAIBHOTO OKpyra 3103uHO (J1anee - [lonoxxeHue) onpeaenser
1IEJIH, COJIepyKaHKUE U MOPSJIOK 00pabOTKH NePCOHATBHBIX JAHHBIX, MEPHI,
HaIpaBJICHHBIC HA 3aIUTy MEPCOHAIBHBIX JAHHBIX, a TAKKE MPOICAYPHI,
HanpaBJICHHBIC Ha BBIABJICHHUE U MIPEJOTBPAILICHUE HAPYILICHUH 3aKOHOIaTEIhLCTBA
Poccuiickoit @eneparuy B 001aCTH IEPCOHANBHBIX JJAHHBIX B aIMUHHUCTPALIIH
MYHUIIUIAIBHOTO OKpYyTa 3103UHO (Jaj1ee - a/IMUHUCTPAIINS).

1.2. Hacrosmee Ilomoxxenne onpeaensieT NOJUTUKY aAMUHUACTPALINNA KaK
orepaTopa, OCyIECTBIISIONIET0 00Pa0OTKY NEPCOHANBHBIX JAHHBIX, B OTHOILICHUH
00pabOTKH U 3alTUThI IEPCOHAIBHBIX JaHHBIX.

1.3. Hacrosmee IlonoxxeHnue pa3paboTaHO B COOTBETCTBUM C TpyJT0BBIM
koaekcoM Poccutickoii Penepannu (nanee - TpynoBoii kojaeke Poccuiickoi
denepanun), Kogexcom Poccuiickoit Peneparu 00 aIMUHACTPATUBHBIX
npaBoHapymeHnax, PeaepanpHbIM 3ak0HOM 0T 02.05.2006 N 59-P3 "O mopsaake
paccMoTpeHus obpaieHuit rpaxkaan Poccuiickoit denepanun” (nanee - denepanbHbIn
3akoH "O nopsake paccMoTpenus obpamenuii rpaxxaad Poccuiickoii @eneparun"),
denepanpupiM 3aKk0HOM 0T 27.07.2006 N 149-D3 "O06 undopmanuu,
MH(OPMAIIMOHHBIX TEXHOJIOTUIX U 0 3ammure nadopMaimun', PenepaabHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHasbHbIX MaHHBIX" (Hanee - DenepanbHbiii 3aK0H "O
nepcoHaNbHBIX AaHHbIX"), PenepansusiM 3akoHoM 0T 02.03.2007 N 25-93 "O
MVHULIMITAILHOU ci1yk0e B Poccuiickont @eneparmn', PenepaabHbIM 3aKOHOM OT
25.12.2008 N 273-®P3 "O npoTtuBoaciicTBrM Koppynuuu" (nanee - DeaepaibHbIA 3aKOH
"O nporuBoneiicteun koppymumu'), @enepanbubiM 3akoHOM 0T 27.07.2010 N 210-P3
"O0 opragu3alyi OPea0CTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBbHBIX YCayr"
(manee - PenepanbHbli 3aK0H "OO0 OpraHu3alui TPEA0CTABICHUS TOCYAAPCTBEHHBIX 1
MyHUIMIAIBHEIX yeayr"), Ykasom [Ipesunenra Poccuiickoii @enepanmu ot 30.05.2005
N 609 "O6 yrBepxkaenuu 11oy105keHNs 0 IEPCOHAILHBIX JAHHBIX MYHHUIIMIIAILHOTO
rpakJaHckoro cay:xkaniero Poccuiickont denepanuu M BEIEHUH €ro JIMYHOIo Jiena”,
[TocranosaenueM IIpaBurennctBa Poccuiickoit @enepamuu ot 06.07.2008 N 512 "O06
YTBEPIKJICHUH TPECOOBAHMM K MAaTEPUAJILHBIM HOCUTEISIM OMOMETPUYECKUX
IIEPCOHANBHBIX JJAHHBIX ¥ TEXHOJOTHAM XPaHCHUS TaKUX JAHHBIX BHE
MHOPMAIIMOHHBIX CUCTEM NepcoHaIbHBIX HaHHbIX'", [locTanoBiaeHueM [IpaBureabcTBa
Poccuiickoii @enepanmu ot 15.09.2008 N 687 "O0 yrBepxkaennu Ilogoxkenus 00
0COOEHHOCTIX 00paOOTKH NNEPCOHAIIBHBIX JIAHHBIX, OCYIIECTBIIIEMOM 0€3
HCII0JIb30BaHus cpeactB aproMaTusanuu', IloctranoBiaenuem IlpaBureabpCcTBa




Poccuiickoit @eaepannu ot 21.03.2012 N 211 "O06 yTBEepkKACHUU MEPEUHS MED,
HaNpaBJICHHBIX Ha 00eCIeYeHNE BHINOJHEHUS 005S3aHHOCTEH, TPEYCMOTPEHHBIX
denepanbHbIM 3ak0HOM "O MepcoHaIbHbBIX JaHHbIX ", 3akoHOM Poccuiickoit @enepannn
ot 06.10.2003 roma Ne 131-®3 «O0 o0muMX NPUHIIKIIAX OPTaHU3ALUN MECTHOTO
camoymnpasneHus B Poccuiickoit @eneparum, 3akonoM ropoaa Mockssl ot 06.11.2002
roja Ne 56 «O0 opranuzanuu MECTHOTO CaMOYyIpaBieHus B Topojie MockBey,
¥YcraBoM MyHUIIMIIANILHOTO OKpyra 3103uHO, [losokeHrneM 00 aAMUHHUCTPALIMI
MYHUIIUTIATBHOTO OKpyTa 3103UHO U MPUHATHIMU B COOTBETCTBUU C HUM
HOPMATUBHBIMH MPABOBBIMU aKTaMH, ONIEPATOPAMHU, SIBISIOIIUMUCS TOCYIaPCTBEHHBIMU
WM MYHUIMNIATBHBIMUA OpraHamu’.

1.4. O6paboTka NEPCOHATBHBIX JaHHBIX B IMUHUCTPAIIMHN OCYIIECTBIISIETCS C
COOJTI0/IEHUEM TTPUHIIUIIOB U YCIOBHH, MPEyCMOTPEHHBIX HacTosumM [lonoxenuem u
3aKOoHOJaTeILCTBOM Poccuiickoit deneparuu B 00JaCTH NEPCOHATBHBIX JaHHBIX.

1.5. IlepeueHb JOKHOCTEH CIyKAIKUX aAMUHUCTPALIMU, 3aMEIIEHHE KOTOPBIX
npeaycMaTpPUBAET OCYIIECTBICHUE 00pabOTKU NEPCOHATBHBIX JJAHHBIX JIMOO
OCYUIECTBJIEHHUE IOCTYIA K IEPCOHAIBHBIM JTAHHBIM, YTBEPKIAETCS TPUKA30M
3aMECTHUTEIA [JIaBbl aIMUHUCTPALUU - PYKOBOAMTEIIA arlapara.

I1. YciaoBusi M nopsiiok 00padOTKH MEPCOHATBHBIX JAHHBIX MYHUIIHTIAJIbHBIX
CJIY:KAI[UX AIMUHUCTPAIIUM, TPAKIAH, IPETEHAYIOMIUX HA 3aMellleHue
TOJIKHOCTEH MYHUIIUNIAJIBHOM CJIY:KObI AIMUHUCTPALINH, JINII, 3aMeIaI0INX
HOJIZKHOCTH PYKOBOAMTEIeH MOABEAOMCTBEHHbIX A IMUHUCTPAIIUHU
MYHUIMNAJIbHBIX YUPEXKIEHHUI, a TAKKe TPAKIaH, NPeTeHAYIIHUX HA 3aMellleHue
HOJIZKHOCTEH PYKOBOAMTE el MOABEeJOMCTBEHHBIX a/IMUHUCTPAlUN
MYHUIIUNAJIbHBIX YUpPexKIeHU

2.1. IlepcoHanpHbIE TaHHBIE MYHUIMNIAIBHBIX CIIyKaIIUX aJMUHUCTPALIMH,
PYKOBOIUTEIEN U 3aMECTUTEIIEH PYKOBOAUTEIEN TEPPUTOPHUAIIBHBIX OAPA3ACICHUN
aJIMUHUCTPALIMHK (Jajnee - MyHUIUNaIbHbIE CIyKaluue aIMUHUCTPALIUN), TPaXxaaH,
MPETEHAYIOLMX Ha 3aMelIEHUE JOHKHOCTEH MyHUIIMIIAIBHOM CITyKObl aIMUHUCTPALIUN
Y PYKOBOJUTENEN U 3aMECTUTEIIEN PYKOBOAUTENEN TEPPUTOPUAIIBHBIX MOIPA3ACIICHUI
aIMUHUCTpALIMK (Janee - TpaKaaH, NPETeHAYIOMMX Ha 3aMEIIeHHE TOJKHOCTEN
MYHUIUTATBHON CITY>KObl aIMUHUCTPALIUN), JIUL, 3aMEILIAIOIINX JOKHOCTH
PYKOBOJHUTENEN NIOJIBETOMCTBEHHBIX a/IMUHUCTPALM MyHULMIIAJIBHBIX YUPEKACHUI, a
TaK)Ke IPAXKJIaH, NPETEHIYIOIMX HA 3aMELICHUE T0JDKHOCTEN PYKOBOIUTENEH
MOJIBEIOMCTBEHHBIX aJIMUHUCTPALIMA MYHULMITIAJIBHBIX IPEANPUATHNA U YUPEKIACHUI,
00pabaThIBAIOTCS B IESAX 00ECTICUCHHS KapOBOM pabOThI, B TOM YHCIIE B IETISIX
COJICHCTBHSI MYHULIMIIAIIBHBIM CITYKallUM aIMUHUCTPALMH B IPOXOKIACHUU
MYHUILIUIIAIBHON CITyKOBbI (JIMIIaM, 3aMEIAIOLIIM T0JKHOCTH PYKOBOAUTENCH
IIOJIBEIOMCTBEHHBIX aJIMUHUCTPALIMA MYHULUITIAJIBHBIX IPEANPUATHNA U YUPEKIACHUI, B
HEJSAX COACHCTBUS BBITTOJIHEHUIO pa00ThI), POPMHUPOBAHHUS KaJIPOBOTO pe3epBa
MYHULIMTATBHOM CITY>KObI, 00y4eHUS U JOJPKHOCTHOTO POCTa, yueTa pe3yJbTaToB
WCITOJIHEHUSI MYHULIUTTAJIbHBIMU CITYKAIIUMHU aIMUHUCTPALUNA JOJIKHOCTHBIX
00s13aHHOCTEM, 0OecTieueHHsI IMYHOM 0€30MaCHOCTH MYHUIIMIAIBHBIX CITYKAILIUX
aJIMUHUCTPALINH, JIUL], 3aMEUIAIOLIUX TOJDKHOCTH PYKOBOJUTENEH MOABEIOMCTBEHHBIX
aIMUHUCTPALIMA MYHULUIIATBHBIX NPEANPUITHA U YUPEKICHUN, U YICHOB UX CEMbH,
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oOecreyeHuss MyHUIIUTNIAIbHBIM CITYKaIllUM aIMUHUCTPAIMU YCTAaHOBJIEHHBIX
3aKoHoAaTenbCTBOM Poccniickon denepanuy yCinoBuM Tpyia, rapaHTUN U
KOMIEHCALIU, COXPAHHOCTH MPUHAJICKAIIETO UM UMYIIECTBA, a TAKXKE B LIEJISIX
MPOTUBOACHCTBUS KOPPYIILIMH.

2.2. B nensx, ykazaHHbIX B IyHKTE 2.1 Hacrosmero llonoxenns,
00pabaThIBAIOTCS CIIEMYIONTNE KATETOPUH TTEPCOHABHBIX TAHHBIX MYHHUIIATIATEHBIX
CILy’KallluX aJMUHUCTPAIIH, JIUL, 3aMEIIAIOIINX JOHKHOCTH PYKOBOUTENEH
MOABEIOMCTBEHHBIX aIMUHUCTPALIMN MYHULIMIIATBHBIX YUPEKICHUM, TPaXIaH,
MPETeHAYIONIMX Ha 3aMelIeHue JOHKHOCTEH MyHUITUTIATBLHOM CITYKObI
aIMUHHCTPALINH, a TAKKE TPAXK/IAH, IPETEHIYIOMNX HA 3aMEILEHHUE T0JHDKHOCTEN
PYKOBOJUTEIIEH MOABEIOMCTBEHHBIX aIMUHUCTPALlMA MYHUIIUTIATBHBIX YUPEKICHUN:

2.2.1. ®amunus, uMs, OTYECTBO (B TOM YHCIIE Tpeaplaymue hbaMuing, UMeHa U
(WIK) OTYECTBA B ClIyyae UX U3MCHEHUS).

2.2.2. Yucno, MecsIl, TOJ POKICHHUS.

2.2.3. MecTo poXaeHu.

2.2.4. Uudpopmanus o rpaxJaHCTBE (B TOM YUCIIE MPEABIIYIINE TPAKIAHCTBA,
WHBIE IPAXKIAHCTBA).

2.2.5. Bun, cepusi, HoMep JOKyMEHTA, YIOCTOBEPSIOIETO JIUYHOCTb,
HAaMMEHOBAaHUE OpraHa, BbIJIABIIETO €ro, 1aTa BbIAAYH.

2.2.6. Anpec mecTa KUTeNbCTBA (apec perucTpanuu, pakTuueckoro
MIPOKUBAHUS).

2.2.7. HoMep KOHTAKTHOTO Tesie(poHa WM CBEACHUS O IPYTUX CIOCcO0ax CBSA3H.

2.2.8. PEeKBU3UTHI CTPAXOBOTO CBUJETEIHCTBA MyHUIIUTIAIBHOTO IEHCUOHHOTO
CTpaxOBaHUSI.

2.2.9. UnenTuuKamoHHBI HOMEP HAJIOTOTUIATEIIbIIHKA.

2.2.10. PexkBU3HUTHI CTPAXOBOTO MEIUIIMHCKOTO MOJIMCa 0053aTEIHHOTO
MEJIMIIMHCKOTO CTPAXOBaHMSI.

2.2.11. PexBU3UTHI CBUAETENHCTBA MYHUIIUNIATLHOW PETUCTPAIIUN AKTOB
IPa’KIaHCKOTO COCTOSIHHMSL.

2.2.12. CemeiiHOE TIOJIOKEHHE, COCTaB CEMBH U CBEACHHUS O OJIM3KUX
POJICTBEHHHKAX.

2.2.13. CBenenus o0 TpyAOBOM JEATEILHOCTH.

2.2.14. CBeneHust 0 BOMHCKOM YYETE U PEKBU3UTHI JOKYMEHTOB BOMHCKOTO
y4derTa.

2.2.15. Cenenust 00 00pa3oBaHUM, B TOM YHCIIE O MOCIEBY30BCKOM
npodecCHOHAIbBHOM 00pa30BaHUM (HAMMEHOBAHUE U TOJl OKOHYAHUS 00pa30BaTeIbHOTO
yapexaeHUs, HAMMEHOBAHUE U PEKBU3UTHI JOKYMEHTa 00 00pa30BaHuUU,
KBATM(PUKALINS, CTICIIUAIEHOCTD TI0 TOKYMEHTY 00 00pa3oBaHun).

2.2.16. CBeaenust 00 yueHOil CTEIEeHHU.

2.2.17. Uadopmanus o BIIaJICHUH HHOCTPAHHBIMU SI3bIKAMH, CTCTICHD BIIAJICHHUS.

2.2.18. MeauimHcKoe 3aKJII0UeHHE 110 YCTAHOBIEHHON (hopMe 00 OTCYTCTBUU Y
rpakJaHuHa 3a00JIeBaHMs, MPENATCTBYIONIETO NOCTYIUICHUIO HA TOCYIapCTBEHHYIO
IPaKIAHCKYIO CIY>KO0Y M €€ TPOXO0XKICHHUIO.

2.2.19. ®ortorpadusi.

2.2.20. CBeaenusi 0 MPOXOKICHUH MYHULIMIIAILHOM CITy>KObI, B TOM YHUCJIE:
JlaTa, OCHOBAHUSI MOCTYILJICHUS] HA MYHUIIUITAJIBHYIO CITY>KOy ¥ Ha3HA4YeHUS Ha
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JOJKHOCTh MYHUIIMITAJIBHOM CITYObl, JaTa, OCHOBAaHUSI Ha3HAUYEHUS, [IePEBO/A,
NepEeMENICHHS Ha HHYIO IOJDKHOCTh MyHUITUTIATHHOM CITy>KObI, HAUMEHOBAHHE
3aMeIaeMbIX JTOJDKHOCTEH MYHHITUTIAIBHON CITY)KOBI ¢ YKa3aHUEM CTPYKTYPHBIX
NO/Ipa3/IeJICHUH, pa3Mepa IEHEKHOTO COJIepKaHusl, pe3yJbTaTOB aTTECTAI[MU Ha
COOTBETCTBHE 3aMEIAEMO TOIKHOCTH MYHULIMIIATBHON TPaXKIaHCKOH CITy:KOBI, a
TaK)K€ CBEJICHHS O IPEKHEM MECTE PadOTHI.

2.2.21. Undopmarusi, comeprkaiasicss B TpyA0BOM JI0TOBOpe (KOHTpaKTe),
JOTIOJTHUTENBHBIX COTIAIICHUSIX K TPYJI0BOMY JIOTOBOPY (KOHTPAKTY).

2.2.22. Cenenus o npeObIBAaHUU 3a TPAHULICH.

2.2.23. Undopmanus 0 KIIACCHOM YMHE MYHUITUITAIBHOM CIIYKOBI (B TOM UHCIIC
JTUTIIIOMAaTUYECKOM paHTe, BOMHCKOM MJTM CIEIMaIbHOM 3BaHUU, KJIIACCHOM YHHE
IPaBOOXPAHUTEIILHON CITYXKObI, KIIACCHOM YHHE TPaXkIaHCKOU CITy>KObI CyOBheKTa
Poccuiickoit @eneparun).

2.2.24. ndopmanus 0 HAIMYUU UM OTCYTCTBUU CYJTUMOCTH.

2.2.25. Undopmanus 00 ohopMIECHHBIX TOMYCKaX K TOCyAapCTBEHHON TaliHE.

2.2.26. 'ocynapcTBEHHBIE HArpaabl, MUHBIE HArPAAbl U 3HAKH OTIUYUSL.

2.2.27. Cenenus o npodeccuoHaaIbHON NEePEnoAroTOBKE U (MJIH) MOBBIIICHUH
KBIH(PUKALIHU.

2.2.28. ndopmanus 0 €Kero/IHbIX OIUIAYMBAEMbBIX OTITYCKAX, YU€OHBIX
OTITyCKaX U OTIIyCKaX 0€3 COXpaHEHUs JEHEKHOTO COAEPIKAHMUS.

2.2.29. CBenenus 0 70X0/1aX, 00 UMYIIECTBE U 0053aTEILCTBAX
MMYIIECTBEHHOTO XapaKTepa.

2.2.30. Homep pacueTHOro cuera.

2.2.31. Homep 0aHKOBCKO# KapThl.

2.2.32. Nluble nepcoHabHbIE JaHHBIC, HEOOXOAUMBIE JIJIsl TOCTUKEHUS TENeH,
MpelyCMOTPEHHBIX MyHKTOM 2.1 HacTosiero [TomoxeHus.

2.3. O6paboTKa MEePCOHANBHBIX JAaHHBIX MyHUITUTIATBHBIX CITYKaIIHX
aJIMUHUCTPALIMH, TPAXKJIAH, IPETEHIYIOUIMX HA 3aMEIIeHUE TOJKHOCTEN
MYHULIMIATBHOM CITY»Obl aIMUHUCTPAIIUHU, JTUII, 3aMEIIAONINUX JOJKHOCTH
pPYKOBOJUTENEH MOABEIOMCTBEHHBIX aJIMUHUCTPAIIMA MYHULIMTIATBHBIX YUPEXKICHUH, a
TaK)Ke rPaKJaH, MPETeHIYIOUIMX Ha 3aMEIICHUE T0JKHOCTEN pyKOBOIUTENEH
MOABEIOMCTBEHHBIX aIMUHUCTPAIIUY MYHULIMTIATBHBIX YUPEKICHUM, OCYIIIECTBIISICTCS
C corJiacHs YKa3aHHBIX JIMII, 32 UCKIIFOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX YaCThIO 2
cratbu 11 ®enepanbHoro 3akona "O NepcoOHAIBHBIX JAHHBIX".

2.4. O6paboTKa crielaIbHbIX KATETOPU MEPCOHAIBHBIX IAaHHBIX
MYHULUNAIBHBIX CITYKAIIUX aJIMUHUCTPALUHU, TPAXK/IaH, IPETCHAYIOIMINX Ha
3aMEIIeHNE JOJDKHOCTEH MYHUIIMITAIBHOMN CITYKOBI aIMUHUCTPAIINH, JUII,
3aMEeNIaoIINX JOJKHOCTA PYKOBOJIUTENEH MOABEIOMCTBEHHBIX aIMUHUCTPAIlUN
MYHULMNAIBHBIX YUPEKICHHUM, a TAKKE TPaKJ1aH, MPETCHIYIOIINUX Ha 3aMEIIECHUE
JOJKHOCTEW pYKOBOJIUTEIIEH MMOJIBEIOMCTBEHHBIX aMUHUCTPALIMN MYHUITUTIAIBHBIX
YUpEXKACHUH, OCYIIECTBIISIETCS C MUCbMEHHOTO COTJIacHs YKa3aHHbIX JIUII, 32
UCKIIFOUEHHUEM CITy4aeB, MPEAYCMOTPEHHBIX ACHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

2.5. O0paboTKa MepCcoOHANbHBIX JAHHBIX MYHULIMTATBHBIX CITYKaIlUX
aJIMUHUCTPALINH, TPAXKJIAH, MPETEHIYIONIMX HA 3aMEIIeHUE T0JKHOCTEN
MYHULMTATBHOMN CITYKObI aIMUHUCTPAIIWH, JIUII, 3aMEIIA0OINX JOJKHOCTH
PYKOBOJUTENEH MOABEIOMCTBEHHBIX aJIMUHUCTPAIlMA MYHUIIUTIATBHBIX YUPEXKICHUH, a
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TaK)Ke rPak/iaH, MPETeHIYIOUMX Ha 3aMelIeHUE TOKHOCTEN PYKOBOIUTENEH
MOABEIOMCTBEHHBIX aIMUHUCTPAIIMA MYHULIMTATBHBIX YUPEKICHHM, OCYIIECTBISAECTCS
MIPU YCIIOBUM MOJIYYEHUS COTJIaCHsl YKa3aHHBIX JIUII B CICAYIOMINX CIIydasix:

2.5.1. ITpu nepenaue (pacrnpocTpaHEHUH, IPEAOCTABICHNHN ) IEPCOHATBHBIX
JIAHHBIX TPETHUM JIMIAM B CIIy4asix, HE IPEAYCMOTPEHHBIX ACHCTBYIOIINM
3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu 0 MyHULIUIIAIBHOM CITyK0e.

2.5.2. IIpu TpaHCrpaHUYHOU Iepeiade MePCOHAIBHBIX TAHHBIX.

2.5.3. [lpu npuHATUY pelICHUH, TOPOKAAIOIINX IOPUIUIECKIE TTOCIEICTBUS B
OTHOUIIEHUM YKa3aHHBIX JIMI] WM UHBIM 00pa30M 3aTparuBaloIIMX UX MPaBa U 3aKOHHBIE
WHTEPECHl, HA OCHOBAHUH UCKJIIOYUTEIILHO aBTOMAaTU3UPOBAHHON 00pabOTKU UX
MEPCOHANIbHBIX JJAHHBIX.

2.6. B cnyyasx, nperyCMOTPEHHBIX MyHKTOM 2.5 HacTosiero [lonoxenus,
corjacue cyobeKTa MepCoOHANbHBIX TAHHBIX 0(OPMIISIETCS] B MUCBbMEHHOM (hopMe, eciu
MHOE HE yCTaHOBJIEHO PenepanbHbIM 3aK0HOM "O MepCOHABHBIX JAaHHBIX .

2.7. O6paboTKa NEPCOHANBHBIX JaHHBIX MyHUIIUNIATBHBIX CITYXKaIIHX
aMUHUCTPAIINH, TPAXKIaH, TPETECHAYIONIUX Ha 3aMEIIeHUE JOJDKHOCTEN
MYHULIMTATBHOUN CITY»Obl aIMUHUCTPAIIUHU, JTUII, 3aMEIIAIONIUX JOKHOCTH
PYKOBOJUTENEH MOABEIOMCTBEHHBIX a[IMUHUCTPAIIMA MYHULIMTIATBHBIX YUPEXKIACHUH, a
TaK)Ke rPaKJaH, IPETeHIYIOUMX Ha 3aMEIICHUE T0JKHOCTEN pyKOBOIUTENEH
MOABEIOMCTBEHHBIX aIMUHUCTPAIIMY MYHULIMTIATBHBIX YUPEKICHHUM, OCYIIIECTBIISACTCS
COTPYIHHUKOM OTJIeJIa OPTaHU3AIMOHHON U KaJIpOBOM pabOThl aMUHUCTPALINH
MYHHUITUTIATHLHOTO OKpyTa 3103UHO (J1ajiee - COTPYAHUK OT/AeIa aIMUHUCTPAIIUHN) U
BKJIIOYAET B ce0d cleayroue qeicTBUs: cO0p, 3aMiCh, CUCTEMAaTH3alIMI0, HAKOIICHHUE,
XpaHeHue, yrouHeHue (0OHOBJICHUE, U3MEHEHNUE), N3BIICUCHUE, UCTIOIb30BAHUE,
nepeaayy (pacrnpocTpaHeHue, IpeicTaBlieHre, J0CTyN), 00e3TMYrBaHuE,
OJIOKUpOBaHUE, YATICHNE, YHUUTOKEHNE IEPCOHATBHBIX JTAaHHBIX.

2.8. Coop, 3anuch, cucTeMaTH3allMs, HAKOIJICHUE U YTOUHEeHHE (OOHOBIICHHUE,
M3MEHEHUE) MEPCOHATBHBIX JaHHBIX MYHUIIUTAIBHBIX CIYKAIIUX aIMUHUCTPAIUH,
rpakJiaH, MPETCHIYIOMMNX Ha 3aMEIEHUE JTIOHKHOCTEH MYHUIIUIIAIbHON CITY>KObI
aJMUHUCTPALINH, JIUII, 3aMEIIAIOIINX TOJKHOCTH PYKOBOIUTEIEH MOBEIOMCTBEHHBIX
aIMUHUCTPALIMY MYHUITUTIAJIGHBIX YUPEKACHUHN, a TAKXKe TpaxaaH, IPeTCHAYIONIUX Ha
3aMelIeHre JOJDKHOCTEH pyKOBOIUTEIEH MOIBEIOMCTBEHHBIX aJIMUHUCTPALIUU
MYHULIMTATBHBIX YUPEKICHUM, OCYIIECTBIIACTCS MyTEM:

2.8.1. [omyuyenus opuruHagIOB HEOOXOIUMBIX TOKYMEHTOB (3asiBJICHUE,
TpyJ0Basi KHIDKKA, aBTOOUOTrpadusi, HHbIE JOKYMEHTBI, IPEICTABIIEMbIC B KQJIPOBOE
noApa3AeiIeHUuEe aAMUHUCTPALINN ).

2.8.2. KonupoBaHusi OpUTMHAIIOB IOKYMEHTOB.

2.8.3. Buecenus cBenenuii B yuetHble (hOpMbI (Ha OYMaKHBIX U JIEKTPOHHBIX
HOCHUTEIISAX).

2.8.4. ®opMupoBaHUS MEPCOHANBHBIX TAHHBIX B XOJ€ KaAPOBOH PaOOTHI.

2.8.5. BHeceHust nepcoOHaNbHBIX JaHHBIX B MH(POPMAIIMOHHBIE CUCTEMBbI
aIMUHUCTPALINH, UCTIOJIb3yEMbI€ COTPYIHUKOM OT/IeJIa aIMUHUCTPAIUH.

2.9. Coop, 3anuck, cucTeMaTu3aiys, HakKOIJICHUE U YyTOUHeHHEe (0OHOBJICHUE,
W3MEHEHHUE) MEPCOHATBHBIX JaHHBIX OCYIIECTBIISETCS MYyTEeM MOJyYCHUs
MEePCOHAIBHBIX JIAHHBIX HEMOCPEACTBEHHO OT MYHUIIUITAJIBHBIX CITY>KaIllUX
aJIMUHUCTPALIMH, TPAXKIAH, TPETEHIYIOUMX HA 3aMEIIeHUE JTIOJKHOCTEN
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MYHUIIMIIAJIBHON CITyKObI aIMUHUCTPALINH, JIUL, 3aMEIIAIOIINX TOJKHOCTH
PYKOBOJUTENEN NOJIBEIOMCTBEHHBIX a/IMUHUCTPALM MyHULMIIATBHBIX YUPEXKICHUM, a
TaK)Ke IPAKJaH, IPETEHIYIOUIMX Ha 3aMEIICHUE T0JKHOCTEN PyKOBOIUTENEH
M0JIBETOMCTBEHHBIX aIMUHUCTPAIIIN MYHUIIUTIAIBHBIX YUPEKICHHI.

2.10. B cnyyae BO3HUKHOBEHHSI HEOOXOAUMOCTH MOJIYYESHUS MTEPCOHATBHBIX
JAHHBIX MYHULMIIAJIBHOTO CIIYKAIllero aIMUHUCTPALMU U JIMIA, 3aMEIat0OIero
JOJKHOCTh PYKOBOAMTEIS MOABEJOMCTBEHHOIO a/IMUHUCTPALMA MyHULIUIIAIBHOTO
YUPEXKJIEHUS, Y TPEThEN CTOPOHBI, MyHUIIUIAIBHBIN CIyX AU aAMUHUCTPALUU U
JMI10, 3aMelIalollee JOHKHOCTh PYKOBOJIUTEINS MTOIBEIOMCTBEHHOIO aIMUHUCTPAIUU
MYHHUIIMIIAJIBHOTO YUPEXKIEHUS, T0JKHBI OBITh YBEIOMIJIEHBI 00 3TOM 3apaHee U OT HUX
JOJKHO OBITh MOJIYYEHO MUCbMEHHOE coracue. AAMUHHUCTPALMS 10JKHA COOOIIUTh
YKa3aHHBIM JIMLAM O LEJISX, IPEANoIaraéMbplX ICTOYHUKAX U CIIOCO0axX MOIydEeHHUs
NEPCOHAIBHBIX JaHHBIX, & TAKXKE O XapaKTepe MOJIEKALUX OTyUYECHUIO
NEPCOHAIBHBIX JaHHBIX U MOCIEACTBUIX OTKa3a AaTh IMCbMEHHOE COTJIacHe Ha UX
MOJIyYECHHE.

2.11. 3ampemiaercs noay4daTb, 00padaThIBaTh U MPUOOIIATH K JUYHOMY ACITY
MYHHUIMTIATBHOTO CITYKAIEro aIMUHUCTPALIMU U JIMIIA, 3aMEIIAIOIIET0 JOKHOCTh
PYKOBOJIUTENS OABEIOMCTBEHHOI'O aIMUHUCTPALIMU MYHUIIMIAIBHOTO YUPEKICHUS
NIEPCOHAJIbHBIE TaHHbIE, HE MPEyCMOTPEHHBIE MYHKTOM 2.2 Hactosuiero [lonoxenus, B
TOM YHCJIE€ KACAIOIINECS pACOBOM, HAITMOHAILHON NPHHAITIEKHOCTH, TOJIUTUYECKHUX
B3[JIS1/10B, PETUTHO3HBIX WIH (PUIOCOPCKUX YOEKIECHUN, NHTUMHON KU3HU.

2.12. IIpu cbope nepcoHaNbHBIX JAHHBIX COTPYIHUK OT/EJa aIMUHUCTPALIUH,
OCYILECTBISIOUI cO0p (MOTyYEHHE) EPCOHATBHBIX TAHHBIX HEMOCPEICTBEHHO OT
MYHUIIMIIAJIBHBIX CITYKalIUX aAMUHUCTPALNH, TPaXX/1aH, IPETEHIYIOIUX Ha
3aMelIeHUE JOJDKHOCTEH MYHULIMIIATBHOM CITy:KObl a IMUHUCTPALIUH, JIUL],
3aMEIIAOIINX JOJDKHOCTH PYKOBOJUTENEH NIOIBEOMCTBEHHBIX aIMUHUCTPALUN
MYHUIIMIAJIBHBIX YUPEKIACHUMN, a TAKXKE IpaXKaaH, IPETEHAYIOUX Ha 3aMEeIlECHIE
JOJKHOCTEN pyKOBOAMUTENEH MOABEAOMCTBEHHBIX aIMUHUCTPALIMM MYHULIUITAJIBHBIX
yUpexACHUH, 0053aH Pa3bICHUTh YKa3aHHBIM CYOBbEKTaM MEPCOHAIBHBIX TaHHBIX
IOPUIUYECKUE TTOCIIEICTBUS O0TKA3a MPEICTABUTh UX NIEPCOHATIbHBIE IAHHBIE.

2.13. Ilepenaua (pacupocTpaHeHue, MPEICTaBICHUE) U UCTIOJIH30BAHUE
NEPCOHANBHBIX JAHHBIX MYHUIMIIATBHBIX CIIYKAIIMX aIMUHUCTPALIH, TPaXKIaH,
MPETEHAYIOLIMX Ha 3aMeLIEHUE JOHKHOCTE MyHUIIMIIATBbHOM CITyKObI
aJMUHUCTPALIMH, JIUL, 3aMELIAIOIIUX JTOJDKHOCTH PYKOBOJUTENEH IMOJBEJOMCTBEHHBIX
aJIMUHUCTPALIMA MYHULIMITAJIBHBIX YUPEKACHUM, a TAKKE MPaXKAaH, IPETEHIYIOIUX Ha
3aMEIlIEeHNE JOJDKHOCTEN PyKOBOAUTENIEH TOABEAOMCTBEHHBIX aIMUHUCTPALIMH
MYHUIIUIAJIbHBIX YUPEXKACHUN, OCYIIECTBISIOTCS JIMILB B CIIy4asxX U B MOPSIJIKE,
IpeyCMOTPEHHBIX (peiepaTbHBIMU 3aKOHAMHU.

III. YcnoBus u nopsaaok 00pado0TKN MEPCOHANbHBIX IAHHBIX B CBA3M €
NMPeA0CTABJIEHNEM MYHUIIMIIAJIBHBIX YCJIYT

3.1. B apmunucTpanum 06padboTka NepCOHAIBHBIX JAHHBIX (PU3UYECKUX JTHUI]
OCYILECTBIISIETCS B IEJISIX MPEIOCTABICHHUS MyHUIIUITAIBHBIX YCJIYT B COOTBETCTBUU C
[lepeuyneM MyHHMITUTIATBHBIX YCIYT, PEIOCTABISIEMbIX aIMUHUCTpAIUEH



MYHULUNAIBHOTO OKpYyTra 3F03WHO, YTBEPAKIAECHHBIM PACIIOPSHKEHUEM aIMUHUCTPALUU
MYHULIUNAIBHOTO OKpYyTra 3103KHO.

3.2. IlepconanbHble JaHHBIE TPaXKaH, OOPATUBLINXCS B aAMUHHUCTPAIIIO
JIMYHO, a TAKKE HANPABUBIINX UHAUBUIYATbHbIC WU KOJUICKTUBHBIEC MUCHMEHHBIC
oOpartenus wim ooparieHus B Hhopme dJIeKTPOHHOTO TOKYMEHTa, 00pabaThIBarOTCS B
LEJSIX PACCMOTPEHUS YKa3aHHBIX O0pAIlEHUH C MOCIEAYIONIUM yBEIOMICHUEM
3asIBUTENEN O Pe3yJIbTaTaX PACCMOTPEHUS.

B cootBercTBHM ¢ 3ak0HOMATENBLCTBOM Poccuiickon denepanuu B
aJIMUHUCTPALIMU MOJIEKAT PACCMOTPEHUIO 00paleHus rpaxkaan Poccuiickoi
denepalivy, THOCTPAHHBIX TPAXK/AH U JIHI] 0€3 rpakIaHCTBa.

3.3. Coop, 3anmuch, cucreMaTu3aius, HakoIUIeHUE U yTouHeHne (0OHOBIIEHUE,
M3MEHEHHE) MEPCOHAIBHBIX IAaHHBIX CYOBEKTOB, OOPATUBIINXCS B a[IMUHUCTPALIUIO JIJIS
MOJTYYEHHS] MyHUIUIIAIbHON YCIIYTH, OCYIIECTBIISIOTCS ITyTEM:

3.3.1. [lomy4yeHus: OpuruHaIOB HEOOXOUMBIX TOKYMEHTOB (3asiBJICHU).

3.3.2. 3aBepeHusi KONUM JOKYMEHTOB.

3.3.3. Baecenus cBefeHuil B yueTHbIE (POpMBI (Ha OyMaKHBIX U 3JIEKTPOHHBIX
HOCHUTEIIAX).

3.3.4. BHeceHus TEPCOHANBHBIX TaHHBIX B IPUKJIAJIHBIE IPOIPAMMHBIE
nojacuctembl EAMHON HHPOPMAIMOHHOM CUCTEMBI aIMUHUCTpAIUH.

3.4. Coop, 3anuch, cCUCTEeMaTHh3alusl, HAaKOIJIEHWE U yTOuHeHUe (OOHOBIICHHE,
M3MEHEHHE) MEPCOHABHBIX JIAHHBIX OCYIIECTBIIIOTCS ITyTEM MOITYUYCHUS
MEPCOHANIBHBIX JJAHHBIX HEMTOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX
(3asiBUTEINEH).

3.5. IIpu nipegocTaBIE€HUA MYHUIIMNIATBHON YCIYTH aIMUHUCTPALINN
3anpeniaeTcs 3anpanmBaTh y CyObeKTOB IEPCOHATBHBIX JAHHBIX U TPETHUX JIUII, a
Takxke 00pabaThIBaTh MEPCOHATBHBIC IAHHBIE B CIIyYasiX, HE MPETYCMOTPEHHBIX
3aKOHOJAaTeILCTBOM Poccuiickon denepanuu.

3.6. IIpu cOope nepcoHaIbHbIX JaHHBIX YIOJHOMOYEHHOE TOJKHOCTHOE JIUIIO
CTPYKTYPHOTO OTJieJla aIMUHUCTPAIINH, OCYIIECTBIISIIOIIEE MOTYyUYCHUE TIEPCOHATBHBIX
JIAHHBIX HEMOCPEACTBEHHO OT CYOBEKTOB NMEPCOHATBHBIX JIAHHBIX, OOPATUBIIMXCS 32
MpEeA0CTaBICHUEM MYHUITUTIAIBLHON YCIIYTH, 00s13aHO Pa3bICHUThH YKa3aHHBIM
CyObeKTaM MEePCOHANILHBIX JaHHBIX OPUANUYECKUE MOCIEACTBUSI OTKAa3a MPE/ICTaBUTh
NepCOHAIbHBIC TaHHBIC.

3.7. Ilepenaua (pacupocTpaHeHHE, MPEICTABICHNE) U UCITOIb30BaHUE
MEPCOHANIBHBIX JJAHHBIX 3asiBUTENCH (CYOBEKTOB MEPCOHATBHBIX JaHHBIX) B
aAMUHUCTPALIMY OCYLIECTBIISIOTCS JIUILb B CIIy4asix U B MOPSAKE, MPETyCMOTPEHHBIX
benepaabHBIMU 3aKOHAMH.

3.8. [lepeueHpb TOHKHOCTEN Cily)aluuxX aAMUHUCTPALINH, 3aMEILIEHHE KOTOPBIX
peaycMaTpUBAET OCYIIIECTBICHUE 00PabOTKH MEPCOHAIBHBIX TAHHBIX JTH0O
OCYILECTBJIICHUE JOCTYIa K IEPCOHATBHBIM JaHHBIM B CBSI3H C MPEIOCTABICHUEM
MYHULIMNATBHBIX YCIYT, YTBEPKAAETCS MPUKA30M TJIaBbl aIMUHUCTPALIUN
MYHULIMAIBHOTO OKpYyTa 31031HO.

IV. llopsiiok 00padOTKH NMEPCOHATBHBIX JAHHBIX CYObEKTOB MEPCOHAIBbHBIX
JAHHBIX B HHPOPMAIMOHHBIX CHCTEMAX



4.1. O6paboTKa nepCOHANBHBIX JAaHHBIX B aIMUHUCTPALIMU OCYILIECTBISETCS:

4.1.1. Ha aBTOMaTu3upoBaHHOM paboueM MECTe COTPYAHMKA OTAeNa
aIMUHUCTPALIVH.

4.1.2. be3 UCIOIb30BaHUS CPEICTB aBTOMATH3AITHH.

4.2. NadopmarimorHas cucTemMa nmepCoOHAIbHBIX JaHHBIX aJIMAHUCTPAIIAN

COJICPKUT MEPCOHANIbHBIC JJAHHBIE MYHULIUITAIBHBIX CIYKAIINX aJIMUHUCTPAIUH,
CyOBEKTOB (3asiBUTENICH ), 0OpATUBIIMXCS B IMUHUCTPALIMIO B LESAX MOTYyYEHUS
MYHUIIUTIATBHBIX YCIYT, U BKIIIOYAECT:

4.2.1. IlepcoHanbHBIN UACHTUDUKATOP.

4.2.2. ®aMunuio, UM, 0TYECTBO CYObEKTa MEPCOHATBHBIX JAHHBIX.

4.2.3. Bua nokymMeHTa, yJOCTOBEPSIOIIETO JINYHOCTh CYOBhEKTa MEPCOHAIBHBIX
JTAHHBIX.

4.2.4. Ceputo 1 HOMEp JOKYMEHTA, yI0CTOBEPSIOIIETO JUYHOCTh CyObeKTa
MEePCOHAIBHBIX JIAaHHBIX, CBEJICHUS O JIaT€ BbIJJaYM YKAa3aHHOTO JOKYMEHTA U BbIJIABIIEM
€ro oprase.

4.2.5. Anpec MecTa JKUTEIbCTBA CYObEKTa NEPCOHATBHBIX JaHHBIX.

4.2.6. ITouToBBIN agpec CyObEeKTa NEPCOHATBHBIX JaHHBIX.

4.2.7. KontakTHslil TenedoH, gpakc (Ipy HATMYUKU) CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

4.2.8. Anipec 2IIeKTPOHHOM MOYTHI CYObEKTa MePCOHATBHBIX JaHHBIX.

4.2.9. UHH cyObekTa nepcoHalbHbBIX JJaHHBIX.

4.3. Knaccuduxanust nHOOPMAIMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX,
yKa3aHHBIX B ITyHKTE 4.1 HacTosmiero [lomoxxeHus:, OCylmecTBIsieTcs: B OPSIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeNIbCTBOM Poccuiickoii denepannu.

4.4, MyHUIIUTIAJIBHOMY CITYKallleMy aJMUHUCTPAIIH, UMEIOIIEMY ITPaBO
OCYIIECTBIIATH 00pabOTKY MEPCOHANBHBIX JAHHBIX B UH(POPMAITMOHHON CHCTEME
aJIMUHUCTPALIMH, IPEAOCTABIEHO UMETh COOCTBEHHBIN MAPOJIb ISl BXO/A.

Nudopmarus MOKET BHOCUTHCS KaK B aBTOMAaTHUYECKOM PEKUME, IPU
MOJTYYEHUH MEPCOHANIBHBIX JaHHBIX C €IMHOTO MOpTajia MyHUIIMIAIBHBIX YCIYT WU
o(UIIUATIBHOTO caliTa aAMUHUCTPALINH, TaK U B PyYHOM PEKUME, IIPU MOJTYICHUN
uH(popmauu Ha OyMa)XxHOM HOCUTEJIE WM B UHOM BHJIE, HE TIO3BOJISIIOLIEM
OCYUIECTBJISTh €€ aBTOMAaTHUYECKYIO PETUCTPALHIO.

4.6. ObecnieueHre 0€30MaCHOCTH NIEPCOHATBHBIX JaHHBIX, 00pabaThIBAEMbIX B
UH(OPMAITMOHHBIX CUCTEMaX IMEPCOHAIBHBIX IAaHHBIX aIMUHUCTPAIIUH, TOCTUTACTCS
MyTeM UCKJIIOYEHUSI HECAHKIIMOHUPOBAHHOTO, B TOM YHUCJIE CIy4ailHOTO, JOCTYIA K
MIEPCOHAIILHBIM JIAHHBIM, a TAKKE TMPUHSIITHS CICTYIONINX MEP M0 00CCIICUCHHTIO
0€30MacHOCTH:

4.6.1. Onpenenenrie yrpo3 0€30MacHOCTH MEPCOHATBHBIX JAHHBIX TPU UX
00paboTke B MHGOOPMAIIMOHHBIX CUCTEMaX IMEePCOHAIBHBIX JAaHHBIX aJIMHHUCTPAIUH.

4.6.2. ITpuMeHeHNE OpraHU3aIMOHHBIX U TEXHUYECKUX MEp MO 00eCIeueHUI0
0€30MacHOCTH MEPCOHANIBHBIX JAHHBIX MPU UX 00pab0TKe B MH(DOPMAITMOHHBIX
CHUCTEeMaX MEePCOHAJBLHBIX JTAaHHBIX AIMUHUCTPAIIUU, HEOOXOIUMBIX JIJIS BBITIOJTHEHUS
TpeOOBAHMI K 3aIIUTE NEPCOHATBHBIX JAHHBIX, HICIIOJHEHUE KOTOPHIX 00eceunBaeT
ycraHoByieHHbIE [IpaBurenscTBOM Poccuiickon Penepannv ypoBHU 3a1UMILIEHHOCTH
MePCOHAIBHBIX JIAHHBIX.



4.6.3. [IpuMeHeHue NpoIIeIINX B YCTAHOBICHHOM MOPSAKE MPOLETYp OLEHKU
COOTBETCTBHSI CPEJCTB 3aIIUTHI HH(POPMAIIHH.

4.6.4. Onenka 3p¢GeKTUBHOCTH MPUHUMAEMBIX MEpP MO 00ECIEUCHUIO
0€30IMacHOCTH MEPCOHANBHBIX JaHHBIX /IO BBOJIA B AKCIUTyaTAIlMIO HHPOPMAIIIOHHOM
CHCTEMBI IEPCOHANILHBIX JTAHHBIX.

4.6.5. Yuer MallMHHBIX HOCHUTEJIEH TEPCOHAIIBHBIX JaHHBIX.

4.6.6. OOHapyxeHre (DAaKTOB HECAHKIIMOHUPOBAHHOTO JOCTYyTA K IEPCOHATLHBIM
JAHHBIM U IPUHSATHE MEP.

4.6.7. BoccTaHoBIIeHHE TEPCOHANBHBIX JAHHBIX, MOJAUPHUITUPOBAHHBIX HIIN
yIJICHHBIX, YHUYTOXEHHBIX BCIEACTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYTA K HUM.

4.6.8. YcraHoBIeHUE IPaBUII IOCTYIIA K MEPCOHATBHBIM JJAHHBIM,
o0OpabaTbiBaeMbIM B UH(POPMALIMOHHBIX CUCTEMAX MEPCOHATBHBIX JAHHBIX
aJIMUHUCTPAIINH, & TAaK)Ke 00eCTIeueHneM PETUCTPalliU U yueTa BceX JACUCTBUM,
COBEPIIIAEMBIX C MTEPCOHAILHBIMU JAHHBIMU B UHPOPMAIIMOHHBIX CUCTEMAaX
MIEPCOHABHBIX JAHHBIX aIMUHUCTPAIIH.

4.6.9. KoHTpoJib 32 MPUHUMAEMBIMU MEPAMHU 110 00ECIIEUEHUI0 OE30MTaCHOCTH
MEPCOHANBHBIX JAaHHBIX U YPOBHEH 3aIIUIIEHHOCTH HH(POPMAIIMOHHBIX CUCTEM
MEPCOHAIBHBIX JaHHBIX.

4.7. CoTpyIHUK OT/Ie]a aAMUHUCTPAIIMH TI0 KaapaM, OTBETCTBECHHBIH 3a
oOecrieyeHne HHHOPMAIIMOHHON 0€301aCHOCTH B a/IMUHHUCTPALlMU, OPTaHU3YET U
KOHTPOJIUPYET BEJCHHUE yueTa MaTepuaIbHbIX HOCUTENIEH EPCOHABHBIX JaHHBIX.

4.8. CoTpyIHUK OT/ie]a aIMUHUCTPALUU IO KaJlpaM, OTBETCTBEHHBIH 3a
obecrnieueHre 6€30MacCHOCTH MEPCOHAIBHBIX JaHHBIX MPU UX 00paboTKe B
MH(GOPMAILIMOHHBIX CUCTEMAX MEPCOHAIBHBIX JAHHBIX aJIMUHUCTPALINH, JOKEH
00eCeUnTh:

4.8.1. CBoeBpeMeHHOE OOHapy)eHre (HaKTOB HECAHKIIMOHUPOBAHHOTO JIOCTYTIA K
NEPCOHAIBHBIM JIaHHBIM U HEMEIJIEHHOE JIOBEIEHUE 3TON HHPOPMAIIUH J10 IJ1aBbl
aJIMUHUCTPAIIMA MYHHUIIMITAIFHOTO OKpYTa 3103MHO, B CIIy4ae ero OTCYTCTBUS (OTIYCK,
KOMaHJIMPOBKa, BpEMEHHAsl HETPYI0CIOCOOHOCTh) - UCIOJIHSIIOIIET0 003aHHOCTH
IJIaBbl aIMUHUCTPAIIMU MYHUIIUTIATHHOTO OKpyTa 3103MHO, B CITydae JOCPOYHOTO
MPEKpaIeHHS TTOTHOMOYNH TJIaBbl aIMUHUCTPALIMY MYHHUIIATIATHHOTO OKpYyTa 3103UHO -
BPEMEHHO UCTIOTHSIONIETO MOJTHOMOYHS TJIaBbI aIMUHUCTPALINN MYHHUIIUITAIEHOTO
okpyra 3103uHo (nanee - ['nasa).

4.8.2. HenonyiieHue BO3I€MCTBUS HA TEXHUUYECKUE CPEICTBA
aBTOMATHU3UPOBAaHHON 00pabOTKM NEPCOHANIbHBIX JaHHBIX, B PE3YyJIbTaTe KOTOPOTO
MOKET ObITh HAPYIICHO WX (PYHKIIMOHUPOBAHHUE.

4.8.3. BO3M0XHOCTb BOCCTAHOBJICHHUSI IEPCOHAJIBHBIX JJAHHBIX,
MOIU(ULIMPOBAHHBIX WM YHUUTOXKEHHBIX BCIIEICTBHE HECAHKIIMOHUPOBAHHOTO
J0CTyTa K HUM.

4.8.4. IlocTosTHHBIA KOHTPOJIb 32 00ECTIEYCHUEM YPOBHS 3aIUIIIEHHOCTH
NEPCOHATBHBIX JaHHBIX.

4.8.5. 3HaHue 1 coOIIOIEHNE YCIIOBUM UCIIOIB30BAHUS CPEJICTB 3alTUThHI
uHOpMAITH, TPEAYCMOTPEHHBIX IKCIUTYaTaIIMOHHONW U TEXHUYECKOU JJOKYMEHTAIUECH.

4.8.6. YueT npuMeHsIEMbIX CPEICTB 3alIUThl MH(POpMAIUH, SKCIUTYaTallUOHHOMN U
TEXHUUYECKOH TOKyMEHTAIUU K HUM, HOCUTENIeH TIEPCOHAIBHBIX JaHHBIX.



4.8.7. Ilpu oOHapyeHUM HApYIIEHUI MOPsIIKa NPEACTABICHUS IEPCOHAIBHBIX
JaHHBIX HEe3aMeIJIUTEIbHOE MPHUOCTAHOBIICHUE MPECTABICHUS IEPCOHAIBHBIX JaHHbBIX
M0JIb30BaTENSIM MH(POPMALIMOHHOM CUCTEMBI IEPCOHAIBHBIX JAHHBIX /IO BBISBICHUS
NPUYUH HAPYIICHUH U YCTPAHEHUS ITUX MPUYHH.

4.8.8. Pa30uparenbCTBO U COCTABICHHUE 3aKIIOUCHUN TT0 (PakTaM HeCOOTI0CHUS
YCIIOBUH XpaHEHHsI MaTePHAIbHBIX HOCUTENEH MePCOHATBHBIX TAHHBIX, UCIIOIb30BAHUS
CPEICTB 3aIUTHl HHPOPMAIIMH, KOTOPHIE MOTYT MPUBECTH K HAPYIICHUIO
KOH(QUIEHIIMAIBHOCTY EPCOHAIBHBIX JaHHBIX WJIU IPYTUM HAPYLICHUSM,
IPUBOJAIIMM K CHUKEHHUIO YPOBHSI 3aIIUIIEHHOCTH EPCOHAIBHBIX TaHHBIX,
pa3paboTKy U MPUHIATHE MEP 110 MPEJOTBPAIICHUIO BO3MOXHBIX ONACHBIX IOCIIEICTBUN
10JIOOHBIX HAPYIICHUH.

4.9. CoTpyIHUK OTZi€]a aIMUHUCTPALIMU IO KaJlpaM, OTBETCTBEHHBIH 3a
obecnieueHre GyHKIMOHUPOBAHUS HHOOPMALIMOHHBIX CUCTEM NIEPCOHAIBHBIX JaHHbBIX B
aJIMAHUCTPALIUU, IPUHUMAET BCE HEOOXOAUMBIE MEPHI 110 BOCCTAHOBJIEHUIO
NEPCOHAIBHBIX JaHHBIX, MOAU(DUIIMPOBAHHBIX WM YAAJIECHHBIX, YHUYTO)KEHHBIX
BCJIE/ICTBHE HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA K HUM.

4.10. OOMeH nepcoHaIbHBIMU JAHHBIMU MPU UX 00pab0TKe B MHPOPMALIMOHHBIX
CHCTEMaXx MEePCOHATBHBIX JAHHBIX aAMHUHUCTPAIIMH OCYIIECTBISIETCS M0 KaHalIaM CBSI3H,
3alIUTa KOTOPHIX 00eCreYnBaeTCs MMyTEM Peal3allii COOTBETCTBYIOIINX
OpPTraHU3AIMOHHBIX MEP U MyTEM MPUMEHEHHUS IPOTPAMMHBIX U TEXHHYECKHUX CPEJICTB.

4.11. B ciyyae BBISIBJICHUSI HApYIICHUHN TIOpsIKa 00paOOTKU MEPCOHATIbHBIX
JaHHBIX B UH(POPMAIIMOHHBIX CUCTEMAaX MEPCOHANBHBIX JAHHBIX aAMUHUCTPAIUH
YIOJIHOMOYEHHBIMH JOJKHOCTHBIMU JIMIIAMU HE3aMEIMTEIbHO TPUHUMAIOTCSI MEPBI
110 YCTAHOBJICHUIO MIPUYNH HAPYIIEHUHN U UX YCTPaHEHHUIO.

V. Cpoku 00padoTKu M XpPaAHEHHS NMEPCOHAIBHBIX TaHHBIX

5.1. Cpoku 0OpabOTKH U XpaHEHUS IEPCOHATBHBIX JAHHBIX MYHUIIUIAIbHBIX

CITy >KalllUX aJIMUHUCTPAINH, TPaXXJaH, MPETESHIYIOMKUX Ha 3aMeIeHUE TOJKHOCTEH
MYHULIMTATBHOMN CITyKObl aIMUHUCTPAIUH, JIUII, 3aMENIAOIUX JOJKHOCTH
PYKOBOJUTENEH MOABEIOMCTBEHHBIX aIMUHUCTPAIIMU MYHULIMTIATIBHBIX YUPEIKICHUM,
rpakJiaH, MPETCHAYIOMMNX Ha 3aMEILEHUE T0KHOCTEN pyKOBOAUTENCH
MOABEIOMCTBEHHBIX IMUHUCTPAIIUN MYHULIUTATBHBIX YUPEIKICHUM, JIULL,
OOpaTUBIIUXCS B aIMUHUCTPALIUIO 32 TIPEIOCTABICHUEM MYHHUIIUIAIBHBIX YCIYT,
OIIPEJICIISIIOTCS. B COOTBETCTBUU € 3aKOHOIATENBCTBOM Poccuiickoit Denepannm.

5.2. Cpoku 00pabOTKH U XpaHEHHsI TIEPCOHATBHBIX JAHHBIX, MPECTABISIEMbIX
CyOBEKTaMH MEPCOHATBHBIX JTAHHBIX B CBS3H C MPEIOCTABICHUEM MYHUIIUITAIbHBIX
YCIIYT, ONPENEIISIIOTCS HOPMAaTUBHBIMU MTPABOBBIMU AKTAMH, PETJIAMEHTUPYIOIIUMHU
MOPSIJIOK UX cOopa 1 00padOTKH.

5.3. IlepconanbpHbIC JaHHBIE TPAXKIaH, OOPATUBIIUXCS B A IMUHUCTPAITUIO JIUYHO,
a TaK)Ke HAMpPaBUBIIMX WHIUBUAYAJIbHBIC UM KOJIJIEKTUBHBIE TMCbMEHHBIE 0OpaIleHusI
uiu obpaieHus B GopMe JIEKTPOHHOTO JOKYMEHTA, XPAHATCS B TEUEHUE TISATH JIET.

5.4. IlepcoHanbHbIe JaHHBIE, PEICTABIsIEMbIE CYObEKTaMH Ha OyMa)KHOM
HOCHUTEJIE B CBSI3U C MPEIOCTABICHUEM aMUHUCTPAIIMEH MYHUIIUTTAIBHBIX YCIIYT,
XpaHsATCS Ha OYMa)KHBIX HOCUTENSAX B CTPYKTYPHBIX MOAPA3ACICHUSAX aIMUHUCTPALINH,
K MOJITHOMOYHSIM KOTOPBIX OTHOCUTCS 00paboTKa MepCOHAIbHBIX IAHHBIX B CBSI3H C
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IPEIOCTABIIEHUEM MYHUIIMIIAIBHON YCIYT'H, B COOTBETCTBUU C YTBEPKIECHHBIMU
MOJIO’KEHUSIMU O COOTBETCTBYIOIIMX CTPYKTYPHBIX MOAPA3ACICHUSIX aIMUHUCTPAIIH.

5.5. TlepconanbHbIC JaHHBIE PU UX 00pPaOOTKE, OCYIIECTBIIsIEMOM 0e3
WCITOJIb30BAHUS CPEJICTB AaBTOMATH3AIINH, JOIKHBI 000COOIATHCS OT MHOM
uH(bOpMaIlK, B YaCTHOCTH, IyTeM (UKCALIMU UX HA Pa3HBIX MaTEPHATbHBIX HOCUTEISIX
NEPCOHANBHBIX JaHHBIX, B CIICIIUAIBHBIX pa3zesiaX Uil Ha MoJix GpopM (OJIaHKOB).

5.6. HeoOxoaumMo obecriedynBaTh pa3aeinbHOE XpAHEHHE MEPCOHAIBHBIX TAHHBIX
Ha pa3HbIX MaTEPUAIBLHBIX HOCUTEINSIX, 00paboTKa KOTOPHIX OCYIIECTBIISAETCS B
Pa3IMYHBIX LENSIX, ONpeneIeHHbIX HacTosmuM [lonoxxeHnem.

5.7. KoHTponb 3a XpaHEHHEM U UCNOJIb30BaHUEM MATEPUAIIBHBIX HOCUTENEH
NEPCOHAIBHBIX JaHHbBIX, HE JOMYCKAOIINI HECAHKIIMOHUPOBAHHOE UCIIOJIb30BaHUE,
YTOYHEHHE, PACTIPOCTPAHEHUE U YHUUYTOKEHHUE NTEPCOHATIBHBIX TAHHBIX, HAXOASIIUXCSI
Ha 3TUX HOCUTEJIAX, OCYLIECTBIISIIOT PYKOBOJUTENH CTPYKTYPHBIX MOIPA3EIeHUN
aJIMAHUCTPALINH.

5.8. Cpok XpaHeHUs1 NEPCOHATBHBIX JAHHBIX, BHECEHHBIX B HHPOPMALIMOHHBIE
CHCTEMBI TIEPCOHANILHBIX JTAHHBIX aMHUHHUCTPAIINH, YKa3aHHbIE B MyHKTE 5.1
HacTosmero [lomoxxeHus, TOKEH COOTBETCTBOBATh CPOKY XpaHEHHS OyMasKHBIX
OpPUTHUHAJIOB.

VI. Ilopsaaok yHMUTOKEeHUSI NEPCOHATBHBIX JAHHBIX NPHU JOCTHKEHUN LeJieil ux
00padoTKM WIN NPU HACTYNJIEHUHM HHBIX 3AaKOHHbIX OCHOBAHM A

6.1. XpaHeHue epcoOHaANbHBIX JaHHBIX JIOJKHO OCYLIECTBIIATHCA B (hopme,
MO3BOJIAIOILEH ONPEAETUTh CyObEeKTa EPCOHATBHBIX IaHHBIX, HE JOJIBIIE, YEM 3TOTO
TpeOyIOT 1eau 00pabOTKU MEPCOHANBHBIX IaHHBIX, €CJIM CPOK XPAHEHUS EPCOHATBHBIX
JTAaHHBIX HE YCTAHOBJEH (peiepabHBIM 3aKOHOM, IOTOBOPOM, CTOPOHOU KOTOPOTO,
BBITOI0NIPUOOpETATENIEM MIIH MTOPYUUTETIEM 110 KOTOPOMY SIBISIETCSI CYyOBEKT
NEPCOHAIBHBIX JaHHBIX.

6.2. O6pabaTbiBaeMble IEPCOHATBHBIE TaHHBIE MOIJIEKAT YHUUTOKEHUIO JTNOO
00€3JIMYMBAHUIO TI0 JOCTHKEHHH LieJiel 00pabOTKH WK B CIy4ae yTPaThI
HEO0OXOJAMMOCTHU B TOCTHXKEHHUH 3THUX II€JIeH, ECIIM HHOE HE TPETYCMOTPEHO
benepaabHBIM 3aKOHOM.

6.3. B cityyae BbISIBJICHUS! HEIPABOMEPHOM 00pabOTKH MEPCOHANBHBIX JAHHBIX,
YIOJIHOMOYEHHOE JIOJKHOCTHOE JIMIO B CPOK, HE MPEeBbIIIatOMni 3 (Tpex) padounx
JTHEH C aThl ATOTO BBISABJICHUSI, 00513aHO IPEKPATUTH HEMPABOMEPHYIO 00pabOTKY
MEPCOHANIBHBIX JJAHHBIX WM 00ECIIEYUTh MPEKpalleHe HEPaBOMEPHO 00padoTKu
MEPCOHANIBHBIX JAHHBIX JIUIIOM, IEHCTBYIONIUM IO TIOPYUYEHHUIO aIMUHHACTpaIuu. B
cirydae, eciii 00ecreuuTh MPaBOMEPHOCTh 00PaOOTKH MEPCOHATHHBIX JAHHBIX
HEBO3MOKHO, YIIOTHOMOYEHHOE JIOJPKHOCTHOE JIMIO B CPOK, HE MpeBblaromuid 10
(mecatn) paboumx THEH C AaThl BBISIBICHUS HEIIPABOMEPHONU 00paOOTKH MEPCOHATBLHBIX
TaHHBIX, 00S3aHO YHHUUYTOKUThH TAKUE TIEPCOHATILHBIC JAHHBIE MIIM 00SCTICYUTh UX
yanuToxkeHne. OO0 ycTpaHeHHH JOMYIICHHBIX HAPYIICHUH WK 00 YHUUTOKEHUU
MIEPCOHANBHBIX JAHHBIX YIOJTHOMOYEHHOE TOJDKHOCTHOE JIUIO 00s13aHO YBEJOMHUTD
CyOBeKTa MePCOHANBHBIX JaHHBIX WM €r0 MPEICTaBUTENs, a B ClIydae, €Cln
oOpaillieHue cyObeKTa MePCOHAIBHBIX JAHHBIX WIH €T0 MPEICTaBUTENs TU00 3ampoc
YIOJIHOMOYEHHOTO OpTaHa Mo 3alluTe MpaB CyOBhEKTOB MEPCOHATBHBIX JAHHBIX OBLIH
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HaIpaBJIEHbl YIIOJHOMOYEHHBIM OPraHOM I10 3alIUTE IIPaB CyObEKTOB MIEPCOHATBHBIX
JAHHBIX, TAK)KE YKa3aHHBINA OpraH.

6.4. B cnyyae noctmwxkenus uenu o0paboTKy NepCOHATBHBIX JaHHBIX
JOJKHOCTHBIE JIMIIA aJMUHUCTPAIIH, OCYIIECTBIIAIOMNE 00paboTKy MepCOHATbHBIX
JaHHBIX, 00s13aHBI IPEKPATUTH UX 00PabOTKY UM 00ECIeUnTh ee MpeKpalieHue (eciu
00paboTKa MePCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS APYTUM JIULIOM, IEHCTBYIOIIUM 10
MOPYUYEHUIO AIMUHHUCTPAIINH) U YHUUTOXKHUTH IIEPCOHATIbHBIC JAHHBIE WU 00ECIICUNTh
UX YHUUYTOKEHUE (ecu 00paboTKa MEPCOHATIBHBIX TaHHBIX OCYILECTBISETCS IPYTUM
JMLIOM, IEUCTBYIOLINM I10 IOPYUYEHHUIO aIMUHUCTPALIMN) B CPOK, HE MpeBblmaronuii 30
(TpuAunaTH) IHEN C 1aThl JOCTUKEHUS L€ 00pabOTKH MEPCOHATIBHBIX IAHHBIX, €CIIU
MHOE HE IPEJYCMOTPEHO I0TOBOPOM, CTOPOHON KOTOPOTO, BBITOA0IIPHOOpETATEIEM
WIH IOPYYUTEIIEM 110 KOTOPOMY SIBJIETCS CyOBEKT NEPCOHANBHBIX JaHHBIX, UHBIM
COIUIAIIEHUEM MEXIY aAMUHHUCTpAIEed U CyOBEKTOM MEPCOHAIBHBIX TaHHBIX JINOO
€clIi aAMMHHCTpAlMsI HE BIIPaBe OCYILECTBIATh 00pabOTKYy NEPCOHANBHBIX JaHHBIX 0€3
coryacus cyObeKTa IepCOHABHBIX JAHHBIX Ha OCHOBAHUSX, TPEyCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

6.5. B ciydae o13bIBa CyObEKTOM MEPCOHATBHBIX TAHHBIX COTJIACHS Ha
00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX CTPYKTYPHOE MOIpa3esieHue, T0JKHOCTHOE
JUIO aIMAUHUCTPALMU 003aHO MPEKPATUTh X 00PaOOTKY U YHHUTOXHTh
NIEPCOHANBHBIEC TAHHBIE B CPOK, HE MPEBBIIIAIOIINNA TPEX PadOUnX THEH C JaThI
NOCTYIUIEHUSI YKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPETYCMOTPEHO COTJIAILIEHUEM MEXKITY
aJIMUHUCTpaLMEN U CyObEKTOM MEPCOHANBHBIX JaHHBIX. O0 YHUUTOXKEHUH
NEPCOHAIBHBIX JaHHBIX aAMUHUCTpALUS 00s3aHa YBEIOMUTh CyObEKTa IEPCOHATIBHBIX
JaHHBIX.

6.6. B cinyuyae oTCyTCTBHS BOBMOKHOCTH YHUUTOXKEHHSI IEPCOHATIBHBIX IaHHBIX B
TE€YEHHE CPOKOB, YKa3aHHBIX BBIIIE, aIMUHUCTPALIMS OCYIIECTBISAET OJJOKUPOBAHUE
TaKUX MEePCOHAIIbHBIX JTAHHBIX UK 00ecrieuynBaeT ux OJoKupoBaHue (ecim o0paboTka
MEPCOHANBHBIX JAHHBIX OCYIIECTBISACTCS APYTUM JIHIIOM, I€HCTBYIOIIIM 10
MOPYUYEHUIO aIMUHHUCTPAIINH) U 00ECTIeUnBaeT YHUUYTOKEHUE IEPCOHATBHBIX TaHHBIX B
CpOK He Ooiiee yeM 6 (I1ecThb) MECSIIEB, €CJIM MHOM CPOK HE YCTAaHOBJIEH (peepaibHbIMU
3aKOHAMH.

VII. PaccmoTpenne 3an1pocoB cy0beKTOB MEPCOHATbHBIX JAHHBIX WM UX
npeacTraBuTe/Ien

7.1. MyHULIMNTAJIBHBIE CITy>KaIIUe aAMUHUCTPALINH, TPaXJaHe, TPETEHAYIOUIME Ha
3aMEIIeHNUE JTOJDKHOCTEH MYHUIMITAIIBHON CITY OBl aIMUHUCTPAIIH U TTOJABIITHE
JIOKYMEHTHI Ha Y4aCTUE B KOHKYpPCE, JINIA, 3aMEIIAIOIINE JTIOJKHOCTH PYKOBOAUTEIIEH
ITOJBEJOMCTBEHHBIX aIMUHUCTPALIMM MYHUIIUIIAIBHBIX YUPEKICHUN, TPAKIAHE,
MPETEHAYIOIINE HA 3aMEIICHUE JOJLKHOCTEN PYKOBOAUTENIEH MMOIBEJOMCTBEHHBIX
aIMUHUCTPALIMU MYHUIIUTIAIBHBIX NPEANPUATHI, YUPEKICHUNA, MYHUIUITAIHHBIE
CIy’Kalllue aJIMUHUACTPAIIMU U €€ TEPPUTOPUATILHBIX OPTAHOB U JIMIIA, COCTOSIIIIUE C
HUMH B POJICTBE (CBOMCTBE), a TaK)Ke TpakjaaHe, epcoHaIbHbIE JaHHBIE KOTOPHIX
00pabaThIBaOTCS B aJIMUHUCTPAIIMU B CBSI3U C IPEAOCTABICHUEM MYHUIIMIATBHBIX
yCIIYT, UMEIOT IIPaBo Ha MoytydyeHue nuHpopmaluu, Kacaromiencs: o0paboTKu Ux
MEPCOHAIBHBIX TAHHBIX, B TOM YHCJIE COICPIKAIICH:
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7.1.1. IloaTBepxkaeHue paxkra 00OpabOTKH EPCOHATIBHBIX TAHHBIX B
aJMUHUCTPALIUH.

7.1.2. IlpaBoBbIE OCHOBAHUSA U 11eJI 00PaOOTKU MEPCOHATBHBIX TaHHBIX.

7.1.3. llenu u npumeHsieMble B aAMUHUCTPAIIIH CTIOCOOBI 00pabOoTKU
NEPCOHAIIBHBIX JAHHBIX.

7.1.4. HamMeHOBaHKE U MECTO HAXO0KICHHS aIMUHUCTPALlMU, CBEEHUS O JIMIIAX
(32 UCKITFOUEHNEM MYHULMIIAJIBHBIX CIYKAIUX aIMUHUCTPALUH), KOTOPbIE UMEIOT
JIOCTYM K MEPCOHATBHBIM JaHHBIM MJIM KOTOPBIM MOTYT OBITh PACKPBITHI IEPCOHATIbHBIE
JTaHHBIE HA OCHOBaHMHM JJOTOBOpA C aJMUHUCTPALIUEI UJIM HA OCHOBAHUHU (DeJepaIbHOTO
3aKOHa.

7.1.5. O0pabatbpiBacMble IEPCOHAIBHBIE TAHHBIE, OTHOCSIINECS K
COOTBETCTBYIOLLIEMY CYOBEKTY EPCOHAJIBHBIX JAHHBIX, UCTOYHHUK UX MOJyYEHUs, €CIIU
MHOW MOPSAJOK MPEACTABICHUS TAKUX JAHHBIX HE MIPENYCMOTPEH (PeiepaibHbIM
3aKOHOM.

7.1.6. Cpoku 00pabOTKM MEPCOHATIBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX
XpaHEHUs B AMUHUCTPALIMH.

7.1.7. IlopsiAoK OCyIIECTBIEHHS CYOBEKTOM NEPCOHATBHBIX JAHHBIX TPAB,
IPETYyCMOTPEHHBIX 3aKOHOAATeNbcTBOM Poccuiickoit denepanyu B 001acTu
NEPCOHANIbHBIX JTAHHBIX.

7.1.8. Undopmannio 06 oCyIIeCTBICHHON UK MPEIoIaraeMoiu
TPaHCTPAHUYHOMU Iepeade TaHHbIX.

7.1.9. HaumeHoBaHue OpraHu3aluy Wik (paMuIInIo, UMsi, OTYECTBO U aJpec JHIIA,
OCYILECTBISIOUIETO 00pabOTKY NEPCOHANBHBIX JaHHBIX 110 IOPYUYEHHUIO
aJIMUHUCTpALUHU, eciii 00paboTKa mopyyeHa Win OyAeT MopydeHa Takoil opraHu3alnun
WIM JIALLY.

7.1.10. Nuble cBeneHus1, MpeAyCMOTPEHHBIE 3aKOHOIaTENbCTBOM Pocculickoit
®enepanyu B 00J1aCTH MEPCOHATBHBIX TAHHBIX.

7.2. Jluua, ykazanHsle B myHKTe 7.1 Hacrosmero [lonoxenus (nanee - CyObeKThI
NEPCOHANIbHBIX JJAHHBIX ), BIIpaBe TpeOOBaTh OT AIMUHUCTPALIMN YTOUYHEHUS UX
NEPCOHANIbHBIX JAHHBIX, UX OJOKUPOBAHMS WJIM YHUUTOKEHHUA B CITydae, eCiu
NIEPCOHAIbHBIE TAHHBIE SBIISIOTCS HEMOJIHBIMH, YCTAPEBIIMMU, HETOYHBIMH, HE3AKOHHO
MOJIYYEeHHBIMH UJTM HE SIBJISIOTCS HEOOXOUMBIMH J1JIs1 3asIBJICHHOM L€ 00paboTKH, a
TaK)Ke MPUHUMATD MIPEAYCMOTPEHHBIE 3aKOHOM MEPHI MO 3allUTE CBOUX MPaB.

7.3. CBenenus, ykazansble B noanyHkrax 7.1.1 - 7.1.10 nynkra 7.1 HacTosiero
[TonoxeHusi, JOKHBI OBITH MTPEICTABICHBI CYOBEKTY MEPCOHATBHBIX JaHHBIX
aJIMUHHCTpalMen B JOCTYIHON (opMe, U B HUX HE JOJDKHBI COJEPKATHCS
NEPCOHANIbHBIE JaHHBIE, OTHOCSIINECS K JPYTUM CyOBEKTaM MEePCOHANbHBIX JTAaHHBIX, 32
VCKIIFOUEHHEM CITy4aeB, €CJIM UMEIOTCS 3aKOHHBIE OCHOBAHUS JUIsl PACKPBITUS TaKHX
NEPCOHAIIBHBIX JAHHBIX.

7.4. CBeneHnus, ykazansubsle B noanyHkrax 7.1.1 - 7.1.10 mynkra 7.1 Hacrosimiero
[TonoxeHnusi, NpeICTaBIAIOTCS CYOBEKTY IEPCOHATBHBIX JAHHBIX UM €r0
MPEACTABUTEINIO YITOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM aJIMUHHUCTPALIUH,
OCYUIECTBIISIOLIET0 00pabOTKy COOTBETCTBYIOLIUX MEPCOHATBHBIX JAHHBIX, PU
oOpalieHuu MO0 Mpu MOJYYSHHUH 3apoca CyObeKTa MepCOHANbHBIX JAHHBIX HIIA €r0
npeacTaBuTelNs. 3anpoc JOJKEH COAEPKATh:
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7.4.1. Homep 0CHOBHOTO JOKYMEHTa, YAOCTOBEPSIOIIETO JUYHOCTh CyObeKTa
MEePCOHAIBHBIX JIAHHBIX UJIU €r0 MPEJACTABUTEINS, CBEJCHHUS O J]aT€ BbIJJaYU YKAa3aHHOTO
JIOKYMEHTA U BBIJIABIIEM €r0 OpraHe.

7.4.2. CBenenusi, NOATBEPKIAIOIINE YUACTHE CYOBEKTa IEPCOHATIBHBIX JaHHBIX B
MPABOOTHOIICHUSX C aAMUHUCTPALIEH (JIOKYMEHT, MOATBEPKAAOITUN TPUEM
JIOKYMEHTOB Ha y4acTHE B KOHKYpPCE Ha 3aMEIlEHHE BAKAaHTHBIX JOJKHOCTEH
MYHULIMIAIBHOUN CITYO0BbI, HA 3aMEILIEHUE TOTKHOCTU PYKOBOAUTEIS
MOABEIOMCTBEHHOTO aIMUHHUCTPALIMN MYHULIUIIAIIBHOTO IPEANPUSITHUS, YIPEKICHUS,
OKa3aHME aIMUHUCTpAIMEN MyHUIIUNIATBHON YCIIYTH), TM00 CBEJIEHUS, HUHBIM 00pa3omM
noATBepkaaroue GakT 00padOTKU MEPCOHATBHBIX JAHHBIX B aIMUHUCTPAIUH,
MOJANMKUCH CYOBhEKTa MEPCOHANBHBIX TJAHHBIX UJIU €0 MIPEICTaBUTENA. 3apOC MOXKET
OBITH HaIpaBjeH B (opMe FIEKTPOHHOTO JOKYMEHTA U MOIUCAH 3JIEKTPOHHOMN
MOANKUCHIO B COOTBETCTBUU ¢ PenepanbHbIM 3aK0OHOM "O MepCOHANBHBIX JaHHBIX" U
denepabHBIM 3aKOHOM.

7.5. PaccMoTpeHuE 3aTpOCOB OCYLIECTBISECTCS JOJKHOCTHBIMH JIUIIAMU
aMUHUCTPALINH, B YbH 00SI3aHHOCTU BXOJUT 00pabOTKa NEPCOHAIBHBIX JJAHHBIX.

7.6. JIoMKHOCTHBIE JIMLIAa aAMUHUCTPALIMN 00ECIIEYMBAIOT:

- 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE 3aMpOCa;

- IPUHSITUE MEP, HAITPABJICHHBIX HA BOCCTAHOBJICHHUE WM 3alIUTy HAPYIICHHBIX
npaB, CBOOO/ ¥ 3aKOHHBIX UHTEPECOB CYOBEKTOB NEPCOHATBHBIX JTAHHBIX;

- HalpaBJI€HUE MMUCbMEHHBIX OTBETOB IO CYIIECTBY 3aIpoca.

7.7. B ciiyuae, ecnu cBeJIeHHs], yKa3aHHble B moanyHkTax 7.1.1 - 7.1.10 myHkra
7.1 nactosmero Ilonoxkenus, a Takke oOpabaThiBacMbIe IEPCOHANIbHBIE JaHHBIE OBLITU
MIPE/ICTABIICHBI 11 03HAKOMIICHUS CYOBEKTY MEPCOHANBHBIX TAHHBIX 110 €ro 3arpocy,
CyOBEKT MEePCOHAIBHBIX JIAHHBIX BIIPAaBE OOPATUTHCS TOBTOPHO B AJIMUHUCTPALIAIO WU
HaIpaBUTh MOBTOPHBII 3aMIPOC B LEJSAX NOJIYYEHUS YKA3aHHBIX CBEICHUIN U
03HAKOMJIEHUS C TAKUMU MIEPCOHATIbHBIMU JAHHBIMU HE PAHEE YEM Uepe3 TPUILATh
JHEH Toclie NEPBOHAYAILHOTO OOpaIeHHs WIIK HallpaBJIEHUsI IEPBOHAYATILHOTO
3amnpoca, eciii 0oJjiee KOPOTKUN CPOK HE YCTAaHOBJIEH (DeiepalibHbIM 3aKOHOM,
MPUHATHIM B COOTBETCTBUU C HUM HOPMATUBHBIM MPABOBBIM aKTOM HJIU JOTOBOPOM,
CTOPOHOM KOTOPOTO JIMOO BHITOAONPUOOPETATEIEM UIIH TOPYUUTETEM 10 KOTOPOMY
SBJISIETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX.

7.8. CyObeKT nepcoHaIbHBIX JaHHBIX BIIPaBEe 00pAaTUTHCSA MOBTOPHO B
aAMUHUCTPALINIO WM HAIIPABUTh TOBTOPHBIN 3aMIPOC B LENSAX MOJIYYEHUS CBEACHUM,
yKa3aHHbIX B mognyHkrax 7.1.1 - 7.1.10 mynkra 7.1 Hacrosmero [lonoxenus, a Takxe
B IIEJISIX O3HAKOMJICHHS C 00pabaThIBa€MbIMU TIEPCOHATBLHBIMU JTAHHBIMU JI0 UCTCUCHUS
CPOKa, YKa3aHHOIO B IyHKTe 7.7 Hacrosuero [lonoxenus, B ciydae, €Cu Takue
cBenieHus U () oOpabaThiBaeMbIe IEPCOHAIBHBIC JaHHBIC HE OBLITU MPEIOCTaBICHBI
eMy ISl O3HAKOMJICHUS B TIOJTHOM 00BbEME T10 pPe3yJibTaTaM PacCMOTPEHHUS
nepBOHAYAILHOTO oOpareHus. [IoBTOpHBINM 3ampoc Hapsy CO CBEICHUSIMH,
yKa3aHHbIMU B TyHKTE 7.4 HacTosmiero [lomoxxeHus, 1oKeH coaepkaTh 000CHOBaHUE
HaIpaBJICHUS] TTIOBTOPHOTO 3arpoca.

7.9. Anmunuctparus (yrmoJHOMOYEHHOE JOJKHOCTHOE JIMIO aIMUHUCTPAIUH )
BIIPABE OTKa3aTh CYObEKTY MEPCOHAIBHBIX JAHHBIX B BBHITTOJTHEHUH TOBTOPHOTO
3ampoca, He COOTBETCTBYIOILIETO YCIOBUSIM, TPETYCMOTPEHHBIM ITyHKTaMu 7.7 u 7.8
Hacrosero [lonoxenus. Takoit oTka3 10KEH ObITH MOTUBUPOBAHHBIM.
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7.10. JIOMKHOCTHBIE JIMIAa aAMUHUACTPALIUH MIPU PACCMOTPEHUH U Pa3pEIICHUN
3ampoca 00s3aHbI:

- BHUMATEJIBHO Pa300paThCsi B €r0 COAEPKaHUU, B Cllydae HE0OXOJUMOCTH
UCTpeOOBATH JOMOJHUTENbHBIE MaTEPUANIBI MIIM HAIPABUTh COTPYIHUKOB Ha MECTA JUIsI
IPOBEPKH (PaKTOB, U3IIOKEHHBIX B 3alIPOCE, IPUHATH APYTHE MEPHI T 00bEKTUBHOTO
pa3pellieHNs TOCTaBIECHHBIX 3asBUTEIIEM BOIPOCOB, BHISBICHUS U YCTPAHEHUS IPUYUH
U YCJIOBHIA, TOPOKIAIONINX (DaKThl HAPYIIEHUS 3aKOHOIATEIbCTBA O MIEPCOHATBHBIX
JAHHBIX;

- IPUHUMATB 10 3aMPOCY 3aKOHHbIE, 000CHOBAHHBIE U MOTUBUPOBAHHBIE
penieHust U o0ecreynBaTh CBOEBPEMEHHOE M KAYECTBEHHOE UX HCITOJIHEHHUE,

- co001IaTh B MMCbMEHHOU (hOpME 3aBUTEINIO O PEIICHUSIX, TPUHATHIX IO €T0
3ampocy, CO CChUIKaMU Ha 3aKoHOAaTenbcTBO Poccuiickoit denepanunu, a B ciiydae
OTKJIOHEHHUS 3aIpoca - Pa3bsICHATH TaK¥Ke MOPSAIOK 005KaJIoBaHUSI TPUHATOTO PEUICHUSI.

7.11. AnmMuHHCTpanus 00s13aHa COOOUTUTH CYOBEKTY EPCOHANBHBIX JAHHBIX WU
€ro MPeICTaBUTENI0 HHPOPMALIMIO O HAJTMYUH NTEPCOHAIBHBIX TaHHBIX, OTHOCSIIHUXCS K
COOTBETCTBYIOILIEMY CyOBEKTY NEPCOHANIBHBIX JTAHHBIX, & TAKXKE MPEIOCTABUTh
BO3MO>XHOCTh O3HAKOMJICHUSI C STUMHU MEPCOHATILHBIMU JIAHHBIMU TIPU 0OpaIieHuu
CyOBEeKTa MEePCOHAIBHBIX JAHHBIX WIIM €r0 MPEACTaBUTENS JIUO0 B TEUCHHE TPUALIATH
JTHEH C 1aThl OJyYEHHUs 3a1poca CyObeKTa MepCOHANBHBIX JAHHBIX WIINA €r0
IPEICTaBUTEIS.

7.12. B ciiydae oTkasza B pe1oCTaBICHUU HHGOPMAIMHN O HATUYUH
MEPCOHANIBHBIX JJAHHBIX O COOTBETCTBYIOIIEM CYOBEKTE MEPCOHATBHBIX TAHHBIX HIIU
MEPCOHANIBHBIX JJAHHBIX CYOBEKTY MEPCOHABHBIX JIAHHBIX UJTU €0 MPEICTABUTEIIO MPU
ux oOpaleHuu Ju00 MPH MOJTYYEHUH 3arpoca CyObeKTa MePCOHANBHBIX JAaHHBIX WU
€ro MPEeICTaBUTEIIS YIIOJHOMOYEHHBIE JOHKHOCTHBIE JIMIA aIMUHUCTPAIIUU 00s3aHbI
JIaTh B TUCbMEHHON (hOpME MOTUBUPOBAHHBIN OTBET, COAEPKAIUN CCHUIKY Ha
noJsioxkeHue yactu § crarbu 14 denepanbHOro 3aKkoHa WM HHOTO (PerepaabHOro
3aKOHA, SBJISIOLIEECS OCHOBAHUEM JIJIsl TAKOT'O 0TKAa3a, B CPOK, HE MPEBBILLIAIOIINN
TPUALIATH THEW CO THA 0OpalleHus: CyObeKTa NepCOHANbHBIX JAHHBIX HIIA €r0
MPEeACTaBUTEINS JIMOO € AAThl MOTYUYEHUS 3apoca CyObeKTa MEPCOHAbHBIX TAHHBIX WU
€ro MpeICTaBUTEIIS.

7.13. AnMuHHCTpanus 00s13aHa MPEIOCTaBUTh 0€3BO3ME3IHO CYOBEKTY
NEPCOHANIBHBIX JAHHBIX WM €0 MPEICTABUTEINO0 BO3MOKHOCTh O3HAKOMIIEHUS C
MEePCOHANILHBIMU JTAHHBIMU, OTHOCAIIIMMHUCA K 3TOMY CYOBEKTY IEPCOHATBHBIX JaHHBIX.

7.14. B cpok, HE PEBBIIAIONINNA CeMU PabOYUX THEH CO JTHA MPEACTaBICHUS
CyOBEKTOM MEPCOHANIBHBIX JIAHHBIX UJTK €0 MPEICTaBUTENIEM CBEICHUIA,
MOATBEPAKAAIOIINX, YTO MEPCOHATIbHBIE JAHHBIE SIBJISIIOTCS HEMOJIHBIMU, HETOUYHBIMU
WM HEAKTyaJIbHBIMU, YIIOJTHOMOYEHHBIE TOJDKHOCTHBIE JIMIA aIMUHUCTPAITUN O00s3aHbI
BHECTH B HUX HEOOXOIMMbIC U3MEHEHHUSI.

7.15. B cpok, HE IPEBBIMIAIONMINN ceMU pabOYnX THEH CO JTHS MPEACTaBICHUS
CyOBEKTOM MEPCOHANIbHBIX JIAHHBIX UJTU €r0 MPEICTaBUTENIEM CBEICHUI,
MOATBEPKIAIOIINX, YTO TAKUE TIEPCOHATILHBIC TAHHBIE SIBIISIIOTCS HE3aKOHHO
MOJIyYeHHBIMU UJTM HE SBJISIOTCS HEOOXOUMBIMU J1JIs1 3asIBJICHHOM 11e7Ti 00paboTKH,
YIOJITHOMOYEHHBIE JTJOJDKHOCTHBIC JIMIA aIMUHUCTPAITUU 00513aHbl YHUUTOXXUThH TAaKUE
NIEPCOHAIIbHBIE IaHHBIE.
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7.16. AnMuHHCTpanus 00s13aHa YBEAOMUTh CYObEKTa IEPCOHATBHBIX JAHHBIX
WJIU €r0 MPECTABUTENSI O BHECEHHBIX U3BMEHEHUSIX U MPEANPUHATHIX MEpPaxX U MPUHSThH
pa3yMHbIE MEPBI ISl YBEOMIICHUS! TPETHUX JIUI], KOTOPHIM MEPCOHATIBHBIE TaHHBIE
3TOrO CyOBeKTa OBUIH MIEpPEIaHbl.

7.17. B ciy4ae BBISIBJICHHS HEIPABOMEPHOM 00pabOTKH MEPCOHATBHBIX TAHHBIX
npu oOpalieHny cyObeKTa NePCOHANBHBIX JAHHBIX UM €T0 MPEACTaBUTENS TNOO0 1O
3aMpocy CyObeKTa MepCOHAIbHBIX TaHHBIX WM €r0 MpeaCTaBUTeNs 100
YIOJHOMOYEHHOT'O OpraHa 1o 3alIUTe MpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX
YIOJIHOMOYEHHBIE JTI0JDKHOCTHBIE JIMIA aIMUHUCTPAIIUU 00s3aHbl OCYIIECTBUTh
0JIOKUpOBAaHUE HEMPABOMEPHO 00pabaThIBAEMbIX NIEPCOHATBHBIX JaHHBIX,
OTHOCSIIUXCS K ITOMY CyOBEKTY EPCOHANBHBIX JJAHHBIX, C MOMEHTa TaKOTO
oOpaIieHus WK MOJyYeHHUs] YKa3aHHOTO 3apoca Ha TEPHUO/] IPOBEPKH.

7.18. B ciiydae BBISBJICHHS HETOYHBIX IEPCOHANBHBIX JAHHBIX MIPU 00pallleHUH
CyOBEKTa MEePCOHANBHBIX TAHHBIX WIIM €r0 MPEACTaBUTEINS JINOO M0 UX 3aIPOCy HIIU IO
3aMpocy yHOJHOMOYEHHOI'O OpraHa Io 3alluTe MpaB CyObEKTOB NEPCOHATIBHBIX JAaHHBIX
YIOJHOMOYEHHBIE TOJDKHOCTHBIE JINLA aIMUHUCTPALUU 00s3aHbl OCYILIECTBUTh
0JIOKUPOBAaHUE NIEPCOHATBHBIX JAHHBIX, OTHOCAIIUXCS K ATOMY CyOBEKTY
NEPCOHANIBHBIX JAHHBIX, C MOMEHTA TAKOTO OOpAIlleHHs I TOJIYYeHUS! YKa3aHHOTO
3ampoca Ha Mepuo MPOBEPKH, €CIIH OJOKUPOBAHKUE NTEPCOHAIBHBIX IaHHBIX HE
HapylIaeT IpaBa U 3aKOHHBIE HHTEPECHI CYOBEKTa MEPCOHAIBHBIX JTAHHBIX WU TPETHHUX
JIULL.

7.19. B cirydae noaTBepskieHUs (pakTa HETOUHOCTH MEPCOHATBHBIX JTAHHBIX
YIOJIHOMOYEHHBIE JOJDKHOCTHBIE JIUIA aIMUHUCTPAIIMU HA OCHOBAHUH CBEICHUN,
MPE/ICTABICHHBIX CYOBEKTOM MEPCOHATBHBIX JAHHBIX WM €T0 MPEJCTaBUTEIEM JIU00
YIOJHOMOYEHHBIM OPTaHOM 10 3aIUTE PAB CYOBEKTOB MEPCOHANBHBIX JIAHHBIX, UITU
WHBIX HEOOXOAMMBIX TOKYMEHTOB 00s513aHbI YTOUHUTH MEPCOHATBHBIC TAHHBIC B
TEYEHUE CEMU pabOUMX JHEH CO JHS MPEICTABICHUS TaAKMX CBEJICHUN U CHATH
OJIOKUPOBAHUE NEPCOHATIBHBIX JAHHBIX.

7.20. Jlns nmpoBepku (HakTOB, U3JIOKEHHBIX B 3aMpOcax, Ipy HEOOXOAUMOCTHU
OpraHU3yIOTCA CIy>KeOHbIE MPOBEPKU B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickont @enepanumu.

7.21. Ilo pe3ynbTaTam CIy>kKeOHOU MPOBEPKHU COCTABISAETCS MOTUBUPOBAHHOE
3aKJII0OUEHHE, KOTOPOE JOJDKHO COACPKaTh OOBEKTUBHBIN aHAIN3 COOPAHHBIX
MatepuanoB. Eciu npu mpoBepke BISIBICHBI (DAKTHI COBEPIICHHS pA0OTHUKOM
aJIMUHUCTpAINK eHCcTBUS (0€31eCTBHS), COACPIKAIIETO TPU3HAKH
aJIMUHUCTPATUBHOTO MPABOHAPYIIICHUS UM COCTAaBa MPECTYIUICHHS, THPOPMAIIUS O
TaHHOM (haKTe MepeaacTcs He3aMeUIUTEIIHHO B TPAaBOOXPAHUTEIILHBIE OPTaHHbl.
PesynbTaThl ciry:keOHOM TPOBEPKH TOKIIABIBAIOTCS TJIaBE aIMHHUCTPAIIUH.

7.22. 3anpoc cYUTaeTCA UCTIOJHEHHBIM, €CII PACCMOTPEHBI BCE MTOCTABJICHHBIC B
HEM BOIPOCHI, MPUHATH HEOOXOIUMBIE MEPHI U JaHbI NCUEPITHIBAIOIINE OTBETHI
3asIBUTEIIO.

7.23. IIpaBo cyOBeKTa MepCOHANBHBIX TAHHBIX HA JOCTYII K €0 MEePCOHATbHBIM
JTAHHBIM MOYKET OBITh OTPAHUYEHO B COOTBETCTBUU C (he/iepabHBIMUA 3aKOHAMH, B TOM
YHCJIE €CIU I0CTYN CYObEKTa NEPCOHANBHBIX JAHHBIX K €0 MEePCOHAIBHBIM JaHHBIM
HapyIIaeT NpaBa U 3aKOHHbIE HHTEPECHI TPEThUX JIMII.
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VIII. JIuio, 0TBETCTBEHHOE 32 OPraHU3ALUI0 00PA0OTKHN NEPCOHAIBbHBIX JAHHBIX B
aJIMUHUCTPALUH

8.1. OTBeTCTBEHHBIN 32 OpraHU3AINI0 00PaOOTKH MEPCOHATBHBIX TaHHBIX B
aJMUHHUCTPALIMH Ha3HAYAETCS U3 YMCJIa MyHULUIIATBHBIX CITYXKaIINX, OTHOCAIIUXCS K
[JIABHOM TPYIIIE JOJKHOCTEN aIMUHUCTPALUU B COOTBETCTBUU C PACTIPEAECICHUEM
00sI3aHHOCTEH.

8.2. OTBETCTBEHHBIH 32 00pabOTKY NEPCOHATBHBIX JAHHBIX B aIMUHUCTPAIIUHU B
CBOEl paboTe pyKOBOJICTBYETCS 3aKOHOAATeIhCTBOM Poccuiickoit denepannu B
00JIaCTH MEePCOHATBHBIX JaHHBIX U HacToAmuM [lonoxeHnuem.

8.3. OTBETCTBEHHBI 32 00PabOTKY NEPCOHATBHBIX JAHHBIX B aIMUHUCTPALIUN
00s13aH:

8.3.1. Opranu3oBbIBaTh MPUHATHE NMPABOBBIX, OPTAaHU3AIMOHHBIX U TEXHUYECKUX
Mep st 00ecTieueHus 3alllUThl IEPCOHATIBHBIX JaHHBIX, 00pabaThIBAEMbIX B
aJIMUHUCTPALIMH, OT HEPABOMEPHOT'0 WM CIYy4alHOTO JOCTyNa K HUM, YHUYTOXEHUS,
U3MEHEHUS], OJIOKMPOBAHUS, KOMMPOBAHUS, IPEICTABIEHUS, PACIPOCTPAHCHHUS
MEPCOHATBHBIX JIAHHBIX, 4 TAKXKE OT MHBIX HEMIPABOMEPHBIX JIEUCTBUN B OTHOIIEHUU
NEPCOHANIBHBIX JJAHHBIX.

8.3.2. OcyliecTBISITh BHYTPEHHUN KOHTPOJIb 32 COOJIIOICHUEM
MYHULIMTATBHBIMU CITY>KalllUMH aIMUHUCTpAlUKA TPeOOBaHMI 3aKOHO1aTEIbCTBA
Poccuiickoit @eaepannu B 00J1aCTH MEPCOHATBHBIX IAHHBIX.

8.3.3. JloBOAUTH 10 CBEIEHUS MYHUIIUTIATIBHBIX CIYXKAIIUX aIMAHACTPAIIUN
MOJIOKEHUS 3aKoHOIaTeNbeTBa Poccuiickoit deneparuu B 006J1aCTH IEPCOHATBLHBIX
JTAHHBIX, JIOKAIBHBIX aKTOB IO BOIIPOCcaM 00paOOTKU MEPCOHANIBHBIX JIAHHBIX,
TpeOOBaHMI K 3aIlIUTE MEPCOHATBHBIX JaHHBIX.

8.3.4. Opranu3oBbIBaTh MpUEM U 00padOTKy 0OpallleHUi U 3alPOCOB CYOBEKTOB
MEPCOHAIBHBIX JIAHHBIX WM UX MPEJICTABUTENEH, a TAK)KE OCYIIECTBISATh KOHTPOJIb 32
IPUEMOM 1 00pabOTKOM TakMX OOpallleHHd U 3alpOCOB B IMUHUCTPALIMH.

8.3.5. B ciiyuae HapyiieHusi B aIMUHUCTpAIlMK TPEOOBAHUMN K 3allIUTE
NEPCOHANIBHBIX JAHHBIX MPUHUMATh HEOOXOIUMbIE MEPHI IO BOCCTAHOBIICHUIO
HapYIICHHBIX MPaB CyOhEKTOB MEPCOHAIBHBIX JAHHBIX.

8.4. OTBeTCTBEHHBIH 3a 00PabOTKY NEPCOHATBHBIX JAHHBIX BIIPABE:

8.4.1. UmeTh goctyn k uHpopMaimm, kacarorieics 00padoTKu epcoHaTbHBIX
JTAHHBIX B aIMUHUCTPAIIUU U BKIIFOUAIOIIICH:

8.4.1.1. llenn oOpabOTKM MEpCOHATBHBIX JAHHBIX.

8.4.1.2. Kateropuu o6pabaTbiBaeMbIX MEPCOHAIBHBIX IAHHBIX.

8.4.1.3. Kareropuu cyObeKTOB, IEPCOHATBHBIC TAHHBIE KOTOPBIX
00pabaThIBArOTCHI.

8.4.1.4. IIpaBoBbIe OCHOBaHMS 0OPAOOTKH MEPCOHABHBIX JIAHHBIX.

8.4.1.5. [lepeuens neicTBUl C MEPCOHATBHBIMU JIAHHBIMU, OOITIEE OMMCAHNE
UCIIOJIB3YEMbIX B IMUHUCTpPAIIUU CIIOCOOOB 00OPaOOTKHY MEPCOHATBHBIX TAHHBIX.

8.4.1.6. Onucanue mMep, NpeayCMOTPEHHBIX cTaThsiMU 18.1 1 19 denepaibHOTO
3akoHa "O MepCOHANBLHBIX JTAHHBIX", B TOM YUCJIE CBEACHUS O HATMYUH MHU(PPOBATBHBIX
(kpunTorpauyeckux) CpeACTB 1 HAMMEHOBAHUS ATUX CPE/ICTB.

8.4.1.7. Jlaty Hauana 00pabOTKH MEPCOHAIBHBIX JAHHBIX.

8.4.1.8. Cpok miM ycloBUsI IpeKpalieHrs 00padoTKu epCcoOHaIbHBIX TaHHbBIX.
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8.4.1.9. CeneHus 0 HATUYUH WM 00 OTCYTCTBUU TPAHCTPAHUYHOM mepeaaun
NEPCOHANBHBIX JaHHBIX B MPoIIecce UX 00PabOTKH.

8.4.1.10. CBenenus 00 obecrieueHnH OE30MACHOCTH MEPCOHATIBHBIX TAHHBIX B
COOTBETCTBHUH C TPEOOBAHUAMU K 3aILUTE MEPCOHAIBHBIX JaHHBIX, YCTAHOBICHHBIMU
[IpaButenscTBOM Poccniickon denepannn.

8.4.2. [IpuBnexaTs K peaan3alii Mep, HaMpaBJICHHBIX Ha 00ecreueHne
0€30IMacHOCTH MEPCOHANBHBIX JaHHBIX, 00pabaThIBAEMBIX B aIMUHUCTPALIUN, HHBIX
MYHUIIUIAIBHBIX CITY’KAUIUX aAMUHUCTPALMK C BO3JIOKEHUEM HA HUX
COOTBETCTBYIOLIUX 00513aHHOCTEN U 3aKPEIUIEHUEM OTBETCTBEHHOCTH.

8.5. OTBeTcTBEHHBIN 32 00PabOTKY NEPCOHAIBHBIX IaHHBIX B a/IMUHUCTPALIUU
HECET OTBETCTBEHHOCTH 3a Ha/JIeXkKalllee BBIMOJIHEHNE BO3JIOKEHHBIX (DYHKIIUM 110
OpraHu3anuy 00pabOTKU MEPCOHANBHBIX JaHHBIX B aIMUHUCTPALUU B COOTBETCTBHUHU C
IOJIOKEHUSIMU 3aKOHo1aTenbeTBa Poccuiickoit denepanuu B 001acT NEPCOHAIBHBIX
JTAaHHBIX.
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Hpunioxenne 2

K PacnopsizkeHHI0 aIMUHUCTPALMT
MO 3103uH0

ot 18 okTsa0ps 2018 roga Ne06- PA

ITosn0:xeHne 00 06pa60TKe NMEPCOHAJIBHBIX JAHHBIX B AAMHUHUCTPAIINHA
MYHUIUIIAJIBHOI'0 OKpYra 31031HO 0€3 UCNO0JIb30BaAHUSA CpeacTB aBTOMAaTHU3aAlluN

1. O01ue mos10KeHUA

1.1. O6paboTka NepCOHATBHBIX JaHHBIX, COJIEPXKAIIUXCS B MHDOPMAITMOHHON
CHCTEME MEePCOHANBHBIX JaHHBIX JTUOO W3BICYCHHBIX U3 TaKOW CHCTEMBI (Jaee -
NIEPCOHABHBIC TAHHBIC), CYUTACTCS OCYIIIECTBICHHOHN 0€3 UCIIOIb30BaHUS CPEJICTB
aBTOMaTH3aluK (HEAaBTOMATU3UPOBAHHOM ), €CITU TaKue JEHUCTBUS C IEPCOHATbHBIMU
JTAHHBIMU, KaK UCTIOIb30BaHUE, YTOUYHEHHUE, PACTIPOCTPAHEHHUE, YHUUTOKEHUE
MEPCOHANIBHBIX JJAHHBIX B OTHOIIIEHUHU KaKJIOTO U3 CYObEKTOB MEPCOHATBHBIX JTAHHBIX,
OCYIIECTBISIOTCS IPU HEMOCPEACTBEHHOM YYaCTHH YEJIOBEKA.

1.2. OGpaboTka nepcoHaIbHbBIX IAaHHBIX HE MOXET OBITh MPU3HAHA
OCYIIIECTBIISIEMOM C UCTIONB30BAHUEM CPEACTB aBTOMATH3AIIMHU TOJIBKO Ha TOM
OCHOBAHWH, YTO ITEPCOHAITBHBIC JAaHHBIC COEPKATCS B MHOOPMAITMOHHON CHCTEME
MIEPCOHANBHBIX JAHHBIX JTU0O OBLITN M3BJICUCHBI U3 HEE.

I1. OcodenHOCTH Opranu3anuy 00padOTKH NEPCOHAIBHBIX JAHHBIX,
OCYILLECTBJIAEMOM 0€3 MCI0JIb30BAHUS CPEeCTB aBTOMATH3ALNH

2.1. IlepcoHanbHbIe TaHHBIE TIPH KX 00Pa0OTKE, OCYIIECTBIsSIEMO 0e3
UCIIOJIb30BaHUs CPEJCTB aBTOMATU3AIINH, TOJKHBI 000COOSATHCS OT UHOU
uH(pOpMaIuK, B YaCTHOCTH, ITyTeM (PUKCally WX Ha OTJCIbHBIX MaTEPUAIbHBIX
HOCHUTEJISIX NIEPCOHATBLHBIX JAHHBIX (J1aiee - MaTepUalibHbIE HOCUTENH), B CIICIIHAIBHBIX
paszesniax uiu Ha noyisix popm (OJIaHKOB).

2.2. Ilpu pukcannu nepcoHAIbHBIX TaHHBIX HA MATEPUATIbHBIX HOCUTEIIAX HE
noryckaeTcst puKcalus Ha OJHOM MaTepruaIbHOM HOCHUTENIEC TEPCOHATIBHBIX TAHHBIX,
e 00paboTKH KOTOPBIX 3aBEIOMO HECOBMECTUMBI. 151 00pabOTKH pa3IuyHbIX
KaTeropuil MepCcoOHaIbHBIX TaHHBIX, OCYIIECTBISIEMON 0€3 UCTIOIB30BaHUS CPEICTB
aBTOMATH3AIINH, JJIs1 KaXKI0W KaTeropuH MePCOHATBHBIX TAHHBIX JTOJDKEH
WCITIOJIb30BATHCS OTICTBHBIN MaTepUabHbIN HOCUTET.

2.3. JIuma, ocymiecTBISIONIIEe 00padoTKy MepCOHATBHBIX JAaHHBIX 0€3
WCITOJIb30BAHUS CPEICTB AaBTOMATH3AIUU (B TOM YHCIIE COTPYIHUKU aAMUHUCTPAIHH
WIN JIMIIA, OCYIIECTBIISAIONIME TaKyl0 00paboTKy IO JOTOBOPY € aAMUHHUCTpAIHeH ),
JOJDKHBI OBITH IPOMH(OPMUPOBAHBI O pakTe 00padOTKH UMU TIEPCOHATBHBIX JaHHBIX,
00paboTKa KOTOPBIX OCYIIECTBIISETCS aAMUHUCTpAIHEH 0€3 UCTIOIb30BaHUSI CPEJICTB
aBTOMATHU3aIINU, KATETOPUIX 00padaThIBAEMBIX TIEPCOHATBHBIX JAHHBIX, a TAKXKE 00
OCOOCHHOCTSIX U MPaBWIaX OCYIIECTBICHUS TaKOH 00pabOTKH.
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2.4. IIpu UCOAB30BAHUM TUIIOBBIX (POPM JOKYMEHTOB, XapakTep UHPOpMaLIUU B
KOTOPBIX MPEANOJIAraeT WA JOIYCKAET BKIIOYEHNE B HUX IEPCOHAIBHBIX JaHHBIX
(manee - TumoBas (opma), TOIKHBI COOITIOATHCS CIEAYIONIUE YCIOBHS:

a) TumoBasi popMa MM CBSA3aHHBIE C HEH JOKYMEHTHI (HHCTPYKIIHS 110 €€
3aMOJHEHUI0, KAPTOYKH, PEECTPBI U KYPHAIbI) JOJHKHBI COAEPKATh CBEAEHUS O LN
00pabOTKHU MEePCOHANBHBIX JAHHBIX, OCYIIECTBIIIEMOI 0€3 HCIOIb30BAHUS CPE/ICTB
aBTOMAaTHU3allMH, UMs (HAMMEHOBAHUE) U aIpEC aIMUHUCTPALINH, (PaMUIHIO, UMS,
OTYECTBO U a/ipec CyOBbeKTa MePCOHANBHBIX TAHHBIX, UCTOYHUK MOJTYYCHUS
MEPCOHANIbHBIX JJAHHBIX, CPOKU 00pabOTKU MEPCOHANBHBIX JIAHHBIX, IEPEUYCHb ICUCTBUIM
C MePCOHAIBHBIMU JIAaHHBIMU, KOTOpBIE OyAyT COBEPIIATHCS B MPOIECCe X 00pabOTKH,
oOl111ee ONMMCaHUe UCTIOIb3YEMBIX aIMUHUCTpAIMEN ClIOCOO0OB 00pabOTKU
MEPCOHANIBHBIX JTAHHBIX;

0) TunoBas popMa JI0JDKHA IPEeTyCMaTPUBATh T10JI€, B KOTOPOM CYOBEKT
MEPCOHANIBHBIX JJAHHBIX MOKET MOCTAaBUTh OTMETKY O CBOEM COIJIACHH Ha 00pabOTKy
NEPCOHANIBHBIX JJAHHBIX, OCYLIECTBISIEMYIO O€3 UCIIOIb30BaHUS CPEACTB
aBTOMATHU3alIUH, - IPU HEOOXOANUMOCTH MOIYYEHHUSI TUCbMEHHOI'O COTJIacusl Ha
00pabOoTKy NMEePCOHATBHBIX TAHHBIX;

B) TUMOBas (hopMa JOJKHA ObITh COCTABIICHA TAKUM 00pa3oM, YTOOBI KaXKIbIN U3
CyOBEKTOB MEPCOHAIBHBIX IAHHBIX, COACPKAIIUXCS B TOKYMEHTE, UMEJT BO3MOKHOCTh
O3HAKOMUTBHCS CO CBOMMU NIEPCOHATIBHBIMU IaHHBIMU, COJIEPKAILIUMHUCS B JOKYMEHTE,
HE Hapyllas IpaB U 3aKOHHBIX HHTEPECOB UHBIX CYObEKTOB IEPCOHAIBHBIX JaHHbIX;

r) TUNIOBas popMa JI0JKHA UCKIII0YaTh 00BEAMHEHNE TI0JIEH, TpeIHa3HAYE€HHBIX
JUIsL BHECEHUSI IEPCOHANIBHBIX JaHHbBIX, eI 00paOOTKHU KOTOPBIX 3aBEIOMO
HECOBMECTUMBI.

2.5. Ilpu BegeHun KypHayoB (peecTpOB, KHUT), COAEPKALINX IEPCOHAIIbHBIE
JaHHbIE, HEOOXOAUMBIE JIJIs1 OJJHOKPATHOTO MPOIMYCKa CyObeKTa NEPCOHAIBHBIX JaHHbBIX
B QJIMUHMCTPAIIMIO WJIM B UHBIX aHAJIOTUYHBIX LEJSIX, JOJKHBI COOI0IAThCS
CJIEIYIOLIUE YCIIOBUSA:

a) HeOOXOIUMOCTh BEACHUS TAKOTO )KypHaia (peecTpa, KHUTH) A0 KHA ObITh
PEeIyCMOTPEHA AKTOM aIMUHHUCTPALIMH, COJIEPKAILUM CBEJICHHSI O eI 00paboTKU
NEPCOHANIBHBIX JJAHHBIX, OCYLIECTBISIEMOI 0€3 UCIOJIb30BaHUS CPEJICTB
aBTOMaTHU3alMH, CITIOCOOBI (PUKCALIMK U COCTaB MH(OPMAIUK, 3aIpallluBaEMON y
CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX, IEPEUYEHb JIUL (IOMMEHHO WJIU IO JTOJKHOCTSIM),
UMEIOLINX JOCTYI K MaTepHalIbHbIM HOCUTEIISIM U OTBETCTBEHHBIX 32 BEJICHUE U
COXPaHHOCTb JKypHaia (peectpa, KHUIM), CPOKH 00paOOTKH NMEPCOHATbHBIX JAaHHBIX, a
TaK)Ke CBEICHUS O MOPSIIKE MPOITycKa CyOBbeKTa NepCOHATBHBIX JAHHBIX B
aJIMUHUCTpPALMIO 0€3 MOATBEPIKICHUS OUTMHHOCTH NMEPCOHATIbHBIX TaHHBIX,
COOOILIEHHBIX CYOBEKTOM MEPCOHATbHBIX JaHHBIX;

0) KOMMpPOBaHWE COMEPKAIICHCS B TAKUX KypHAIax (peecTpax, KHUTax)
uH(pOpMAaIUU HE TOMyCKAETCS;

B) IIEPCOHAJIbHBIE IAHHBIE KaX0T0 CyObhEKTa NEPCOHANBHBIX JAHHBIX MOTYT
3aHOCUTBHCS B TAKOM JKypHaJI (KHUTY, PEECTp) HE OoJiee OJTHOTO pa3a B KAKIOM Cilydae
MPOIyCKa CYObEeKTa NEPCOHATBHBIX JAHHBIX B IMUHUCTPAIIHIO.

2.6. IIpu HECOBMECTUMOCTH LieJiel 00pabOTKK MEepCOHANbHBIX TaHHbIX,
3a()MKCUPOBAHHBIX HA OJTHOM MaTE€pPUAIIbHOM HOCHUTEJE, €CIIU MaTepUalIbHbII HOCUTEIh
HE MO3BOJISIET OCYIIECTBIISITH 00paOOTKY MEPCOHATBHBIX JaHHBIX OTIEIBHO OT JPYTUX
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3a(pUKCUPOBAHHBIX HA TOM K€ HOCUTEJIE IEPCOHAIBHBIX TAHHBIX, TOJKHBI OBITH
IPUHATHI MEPHI 110 00ECTIEUEHUIO Pa3AeIbHON 00padOTKN MEPCOHANBHBIX JaHHbBIX, B
YaCTHOCTH:

a) Mpy HEOOXOAMMOCTH HCIIOIb30BAHUS WU PACTIPOCTPAHEHHUSI OIPEIEIICHHBIX
NEPCOHANIBHBIX JJAHHBIX OTAEIBHO OT HAXOASIINUXCS HA TOM K€ MaTepuaIbHOM
HOCHTEJIE JPYTUX MEPCOHAIBHBIX TAHHBIX OCYILECTBIIAECTCS KOMMPOBAHUE
NEPCOHANBHBIX JaHHBIX, TOJIEKAIINX PACIPOCTPAHCHHUIO WIIH UCIIOJIb30BaHUIO,
CH0CcO00M, HCKITFOUYAIOIUM OJJHOBPEMEHHOE KOITMPOBAHNUE NIEPCOHAIBHBIX JaHHbBIX, HE
HOJUIEKALIUX PACTIPOCTPAHEHUIO U UCIIOJIb30BAHUIO, U UCIIOJIB3YETCS
(pactpocTpaHseTcs) KOMUsl IEPCOHAIbHBIX JTAaHHBIX;

0) mp1 HEOOXOIMMOCTH YHUUYTOKEHUS W OJIOKUPOBAHUS YaCTH MIEPCOHATIBHBIX
JAHHBIX YHUYTOXKAETCS WIM OJIOKUPYETCs MaTEepUaIbHbIA HOCUTENb C
IpeBapUTEIbHBIM KOIIMPOBAHUEM CBEACHHM, HE NOIEKANX YHUUTOKEHUIO WIN
OJIOKUPOBAHUIO, CIOCOOOM, UCKIIFOUAIOIIUM OJTHOBPEMEHHOE KOITUPOBAHHE
NEPCOHANIBHBIX JAHHBIX, MOAJIEKAIINX YHUUYTOKEHUIO NN OJIOKUPOBAHUIO.

2.7. YHUUTOXEHUE WIH 00€3TMUMBAHUE YACTH NIEPCOHAIBHBIX IaHHBIX, €CJIU 3TO
JIOMYCKAaeTCsl MaTEPUAIIbHBIM HOCUTEIJIEM, MOKET IPOU3BOJUTHCS CIIOCOOOM,
MCKJTIOYAIOIIMM JIaJbHENITYI0 00pabOoTKY 3TUX MEPCOHAIBHBIX IaHHBIX C COXPaHEHUEM
BO3MOKHOCTH 00paOOTKH MHBIX JIaHHBIX, 3a()UKCUPOBAHHBIX Ha MaTepUATbLHOM
HocuTene (ynaneHue, BbiMapblBaHUE).

2.8. IIpaBuna, npexycMoTpeHHbIE TyHKTaMu 2.6 u 2.7 Hactosero [lonoxenus,
IPUMEHSIOTCS TAKXKE B CIIydae, €CIM He0OX0JUMO 00€CIIeUUTh pa3esibHy0 00paboTKy
3a(pUKCUPOBAHHBIX HA OJHOM MaTepUaIbHOM HOCHUTENE NIEPCOHANBHBIX JaHHBIX U
uH(pOpMallnK, HE SBIISAIOLIEHCS IEPCOHAIBHBIMU TAHHBIMU.

2.9. YTouHEeHne NepCOHANIbHBIX JAHHBIX IIPU OCYLIECTBICHUH UX 00paboTKu 0e3
UCIIOJIb30BaHUs CPEJICTB aBTOMATU3ALMU ITPOU3BOJUTCS IIyTEM OOHOBIICHUS WIIH
V3MEHEHUS JAHHBIX HA MAaTEPUAJIbHOM HOCHUTEIIE, a €CJIA 3TO HE JOIYCKAeTCs
TEXHUYECKUMHU OCOOEHHOCTSIMU MaTEPUAIIBHOTO HOCUTEINS - MyTeM (UKCAIlMU Ha TOM
K€ MaTEepUAIIbHOM HOCHUTEJNE CBEIEHUI O BHOCUMBIX B HUX U3MEHEHUSIX JTMO0 MyTeM
M3rOTOBJIEHUSI HOBOI'O MAaT€PUAIbHOTO HOCUTENS C YTOUHEHHBIMU MTEPCOHAIIBHBIMU
JAHHBIMHU.

II1. Mepsbl o o0ecnieyeHH 0 0€30MACHOCTH MEPCOHATBHBIX JAHHBIX IPU UX
00padoTKe, OCyIECTBJIAEMOM 0€3 MCIO0JIb30BAHUSA CPEICTB ABTOMATU3 AU

3.1. O6paboTka nepcoHaIbHBIX JaHHBIX, OCYIIECTBIIsIEMas: O€3 UCTIOJIb30BAHUS CPE/ICTB
aBTOMATHU3aIINU, JJOJIKHA OCYIIECTBIISITHCS TAKUM 00pa3oM, 4TOOBI B OTHOIIICHUHN
KQKJI0M KaTEropuu NepCOHATIBHBIX JaHHBIX MOKHO OBIJIO OMPENEIUTh MECTa XPaHCHUS
MEPCOHANIBHBIX JAHHBIX (MaTEPUAIBHBIX HOCUTEJICH) U YCTAHOBUTH TIEPEUCHD JIUII,
OCYIIECTBIISIONNX 00pab0OTKY EPCOHATBHBIX JaHHBIX MO0 UMEIONIUX K HUM JOCTYII.

3.2. Heob6xoauMo obecnieunBaTh pa3aeibHOE XpaHEHHUE MEPCOHAIBHBIX JaHHBIX
(MaTepuaIbHBIX HOCHUTEIEH ), 00paboTKa KOTOPBIX OCYIIECTBISETCS B Pa3IUYHBIX
HEsX.

3.3. Ilpu XpaHeHUU MaTepUaIbHBIX HOCUTENEH JHOJKHBI COOJII0IaThCS YCIIOBUS,
o0ecrneunBaroIIMe COXPAHHOCTh MEPCOHAIBHBIX JAHHBIX U UCKITIOUYAIOIINE
HECaHKIIMOHUPOBAHHBIN K HUM J0cTym. [lepeueHs Mep, HEOOXOAUMBIX IS
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oOecreYeHsT TAaKMX YCHOBHﬁ, IMOPpAAOK UX IMPUHATHA, a TAKKC IICPCUCHD JIUII,
OTBCTCTBCHHBIX 3a PCAJIN3AINI0 YKA3aHHBIX MCP, YCTAaHABJIMBAIOTCSA aHMHHHCTpaHHeﬁ.

Hpunioxenne 3

K PacnopsizkeHHI0 aIMUHUCTPALHT
MO 3103uH0

ot 18 okTsa0ps 2018 roga Ne06- PA

HpaBn.ﬂa OCYIIECTBJICHUS BHYTPECHHEI0 KOHTPOJA COOTBETCTBUSA OﬁpaﬁOTKI/I
NMEPCOHAJIBbHBIX JTAHHBIX TpGﬁOBaHHHM K 3allIMTEC NEPCOHAIIBHBIX TaHHBLIX B
AIMUHUCTPAIUA MYHUIHUIIAJTBbHOI'0 OKpYyTra 31031HO

1. O01mue moJj10KkeHUA

1.1. B cooTBercTBHU ¢ HAacTosAUMHU [IpaBuiamMu oCyIiecTBICHUS BHYTPEHHETO
KOHTPOJISI COOTBETCTBUS 0OPaOOTKHU MEPCOHATIbHBIX JTAHHBIX TPEOOBAHUSIM K 3aIUTE
MepCOHAIBHBIX JIAaHHBIX (aiee - [IpaBuia) B aAMUHUCTPALIMK MYHHUITUIIAILHOTO OKpYyTa
3103UHO (Jaiee - aAMUHUCTPALINS ) OTIPENICTISIOTCS MPOLEYPhl, HAIIPABIICHHBIC HA
BBISIBJICHUE W NIPEAOTBPAILLIEHUE HAPYIICHUI 3aKOHOIaTeNIbCcTBa Poccniickon
depneparuu B chepe nepCoOHANBHBIX JaHHBIX; OCHOBaHUS, MOPSAAO0K, (POPMBI U METO/IbI
MIPOBEJICHUSI BHYTPEHHETO KOHTPOJIS COOTBETCTBUSI 00paOOTKH MEPCOHAIBHBIX JaHHBIX
TpeOOBAHUSIM K 3aIIUTE NEPCOHATBHBIX JAHHBIX.

1.2. Hacrosmue IIpaBuna pazpaboransl B cooTBeTCTBUU ¢ DeiepaibHbIM
3akoHOM 0T 27.07.2006 N 152-D3 "O nepcoHanpHBIX JaHHBIX", [locTaHOBICHUAMH
IIpaBuTenbcTBa Poccuiickoit @enepanmu oT 15.09.2008 N 687 "OO6 yTBEpKICHUH
ITostoxeHnst 00 0COOEHHOCTIX 00Pa0OTKH MEPCOHABHBIX JAHHBIX, OCYIIESCTBISIEMBIX
0e3 ucnoyp30BaHus cpeactB aproMaTu3anuu’, ot 21.03.2012 N 211 "O06 yTBepKICHUHA
IIepeyHs Mep, HallpaBJICHHBIX HA 00ecIIeYeHUE BLITTOJHEHNS 00s3aHHOCTEM,
IpeayCMOTPEeHHBIX DenepanbHbIM 3aKOHOM "O MepCOHANIbHBIX AAHHBIX" U IPYTUMHU
HOPMATUBHBIMU MTPABOBBIMU AKTAMH.

Jlns neneit Hacrosiuux [TpaBuit MCMIOIB3YIOTCS MOHSATHS, OTIPEICIICHHbIC
denepalibHLIM 3aKOHOM "O mepcoHaJIbHBIX JAaHHBIX'".

2. Cioco0bI ¥ NMOPAIOK OCYIIECTBJICHUS BHYTPEHHEr0 KOHTPOJIS

2.1. B niensix ocymiecTBICHUs] BHYTPEHHETO KOHTPOJISI COOTBETCTBUSL 00pabOTKH
NEPCOHAIBHBIX JaHHBIX YCTAHOBJICHHBIM TPEOOBAaHUAM B aIMUHUCTPALIUN
OpraHU3yeTCs MPOBEACHHUE MEPUOINUECKUX POBEPOK YCIOBUN 00pabOTKH
IIEPCOHAJIBHBIX TaHHBIX.

2.2. IIpoBEpPKH OCYIIECTBIISIIOTCS YIOJHOMOUYEHHBIM JOHKHOCTHBIM JIMLIOM,
OTBETCTBEHHBIM 32 OPraHU3aLNI0 00paOOTKU MEPCOHANBHBIX JaHHBIX B
aJIMUHUCTpALUU, TUO0 KOMUCCUEH, 00pa3yeMoil pacOpsiKEHHEM aIMUHUCTPALIH.

B nposenennu npoBEpKH HE MOKET Y4aCTBOBATh MyHULIUITAIBHBINA CITyKaIUH,
IPSIMO MJIM KOCBEHHO 3aWHTEPECOBAHHBIN B €€ PE3YJIbTATaX.
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2.3. IIpoBepku cOOTBETCTBUS 00PAOOTKH NEPCOHAIBHBIX JaHHbBIX
YCTaHOBJICHHBIM TPEOOBAHUSIM B aIMUHUCTPALIMU MPOBOJATCS HA OCHOBAHUH
YTBEP>KJIEHHOI'O ITPAaBOBBIM aKTOM aJIMUHHUCTPALIMH €KETOJTHOTO TUIAHA OCYIIECTBIICHHUS
BHYTPEHHETO KOHTPOJISI COOTBETCTBUS 00PaOOTKHU MEPCOHANBHBIX JTaHHBIX
YCTaHOBJICHHBIM TPEOOBAHUSM WJIM HA OCHOBAHUH MOCTYIUBLIETO B aIMUHHUCTPALIUIO
MUCHMEHHOTO 3asIBJICHUS O HApYLICHUSIX MPaBmil 00pabOTKU MEPCOHATBHBIX JAHHBIX
(BHem1aHOBBIE TPOBEPKH). [IpoBeieHNE BHEMIIAHOBOW TPOBEPKU OPraHU3YETCs B
TE€YEHHE TPEX pabouux JHEH ¢ MOMEHTA MOCTYIUIEHHUS] COOTBETCTBYIOLIETO 3asIBJICHMUSL.

2.4. Ilpu npoBeieHUH TPOBEPKH COOTBETCTBUSL 00PaOOTKU NEPCOHAIBHBIX
JTAaHHBIX YCTAaHOBJICHHBIM TPEOOBAHUIM JIOJIKHBI OBITh IOJHOCTHIO, 0OBEKTUBHO U
BCECTOPOHHE YCTaHOBJICHBI:

- IOPSIAOK U YCJIOBMS IPUMEHEHMS OPTAaHU3ALMOHHBIX U TEXHHYECKUX MEp 10
o0ecrneueHnIo 6€30MacHOCTH EPCOHATIBHBIX IaHHBIX IIPU UX 00paboTKe, HEOOXOUMBIX
JUISL BBIIIOJTHEHUS TPEOOBAHUHN K 3aILUTE MEPCOHAIBHBIX TaHHBIX, UCTIOJIHEHUE KOTOPBIX
o0ecreynBaeT yCTAHOBJICHHBIE YPOBHU 3AIUIIEHHOCTH ITEPCOHAIBHBIX TaHHBIX;

- IOPSII0K U YCJIOBHS MPUMEHEHHMSI CPEJCTB 3aIUThl HHPOPMALINH;

- 3(p(eKTUBHOCTH MPUHUMAEMBIX MEP MO0 00ECTICUCHUIO 0€30MacHOCTH
NEPCOHANIBHBIX JAHHBIX 0 BBOJIA B AKCILTyaTaIMI0 NH(POPMAIIMOHHON CHUCTEMBI
NEPCOHANIBHBIX JAHHBIX;

- COCTOSIHME y4YeTa MAIlIMHHBIX HOCUTEJIEH IEPCOHAIIbHBIX JaHHBIX;

- COOJII0ICHHE MTPaBUII JOCTYIA K IEPCOHATIbHBIM JaHHBIM;

- Hanuuue (OTCYTCTBUE) (PaKTOB HECAHKIIMOHUPOBAHHOTO JIOCTYIA K
NEPCOHAIBHBIM JIaHHBIM U IPUHATHE HEOOXOIUMBIX MEp;

- MEPONIPUSTHS IO BOCCTAHOBJIEHUIO ITEPCOHANIBHBIX TAHHBIX,
MOIM(PULIMPOBAHHBIX WM YHUUTOKEHHBIX BCJIEICTBUE HECAHKLIIMOHUPOBAHHOIO
JOCTYIIa K HAM;

- OCYUIECTBJIEHHUE MEPONPUATUI IO 00ECIIEUEHHIO 1IEIOCTHOCTH MEPCOHAIBHBIX
JTAHHBIX.

2.5. JIOmKHOCTHBIE JIWIA, OTBETCTBEHHBIE 332 OpraHU3alNI0 00pabOTKH
MEPCOHANIbHBIX JJAHHBIX B aIMUHUCTPALMU (KOMHUCCHS), UMEIOT IIPABO:

- 3apallMBaTh Y COTPYAHUKOB aAMUHUCTPALIMH HHPOPMALIUIO, HEOOXOUMYIO
JUISL pealIn3aluu TOJTHOMOYHT;

- TpeOOBaTh OT YIOJIHOMOYEHHBIX HA 00pa0O0TKY MEPCOHANIBHBIX JTaHHBIX
JOJKHOCTHBIX JIML YTOUHEHUS1, OJIOKUPOBAHUS WM YHUUTOKEHUS HEJTOCTOBEPHBIX WU
NOJIYYEHHBIX HE3aKOHHBIM ITyTEM MEPCOHAIBHBIX JAHHBIX;

- IPUHUMATh MEPbI IO MTPUOCTAHOBJICHUIO WM MTPEKPALLIEHUI0 00paboTKH
NEPCOHAIBHBIX JaHHBIX, OCYIIECTBIIIEMOI ¢ HapylIeHHEM TpeOOBaHUI
3akoHOAaTenbCcTBa Poccuiickon deneparuu;

- BHOCHTbD IJIaBE aJIMMHHUCTPALIUN MTPEAJIOKEHHUS O COBEPILIEHCTBOBAHUU
IPABOBOT0, TEXHUYECKOT'O U OPraHU3AILMOHHOTO PETYIMPOBaHUsI 0OecTieueHus
0€30MacHOCTH MEPCOHANIBHBIX JJAHHBIX MPU UX 00padOTKE;

- BHOCUTbD IJIaBE€ aJIMUHUCTPALIUU MPEIJIOKEHHUS O IPUBICYCHUH K
JUCUUTIIIMHAPHON OTBETCTBEHHOCTH JIMLI, BAHOBHBIX B HAPYIICHUH 3aKOHOAATENIbCTBA
Poccuiickoii @eaepaniny B OTHOIEHUH 00paOOTKU MEPCOHANBHBIX JTAHHBIX.

2.6. B oTHOIIIEHNHU NTEPCOHANIBHBIX JIAHHBIX, CTABIIUX U3BECTHBIMU
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a OpraHU3alni0 00pabOTKU MEPCOHAIBHBIX
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JAHHBIX (KOMHUCCHUH), B XOJI€ MPOBEJICHUS MEPONPUATHIA BHYTPEHHETO KOHTPOJIS,
JOJKHA 00€CTIeYBaThCS KOHPHUIEHIIMATBHOCTh IEPCOHATBHBIX TaHHBIX.

2.7. IlpoBepka noymkHa ObITh 3aBEpILIEHA HE MMO3THEE YEM Yepe3 MECSI] CO AHS
NPUHATHUS PELICHUs 0 ee npoBeaeHnu. O pe3yapTaTtax NpoBEIEHHON NPOBEPKH U Mepax,
HEOOXOMMBIX JIJIs1 YCTPAHECHUS BBISIBICHHBIX HapYLICHUH, T1aBe aIMUHUCTPALIUU
JIOKJIaJBIBACT JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 OpraHU3aIiio 00paboTKu
NEPCOHANBHBIX JAaHHBIX TUOO MpecenaTenb KOMUCCUH, B (popMeE MUCbMEHHOTO
3aKJTIOYCHHUSI.

2.8. KoHTpoJb 32 CBOEBPEMEHHOCTBIO U MPABUIILHOCTHIO MTPOBEACHUS
BHETJIAHOBOM MPOBEPKU OCYIIECTBIISET JOKHOCTHOE JIUI0, ONIPE/IETICHHOE
pacnopsbKeHHEM aIMUHHUCTPAlMK O HA3HAYCHUHU BHEIJIAHOBOW MPOBEPKHU.
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IIpunoxenne 4

K PacnopsizkeHHI0 aIMUHUCTPALHHT
MO 3103uH0

ot 18 okTsa0ps 2018 roga Ne06- PA

HpaBn.ﬂa paﬁoTbl ¢ 00e3/IMYeHHbIMH NnmepPpCoOHAJIbHBIMHA JTAHHBIMU B
AIMUHUCTPAIUA MYHUIHUIIAJTBbHOI'0 OKpYyTra 31031HO

1. O01mue moJj10KkeHUA

1.1. Hacrosmue [IpaBuiia paboThl ¢ 00€3IMYEHHBIMU ITEPCOHATILHBIMU JIAHHBIMH
aMUHHACTPALIMM MYHHUITUIIAILHOTO OKpyTa 3103UHO (J1ajiee - aAMUHUCTPALIHS)
pazpaboransl ¢ yueroMm DenepanbHoro 3akona ot 27.07.2006 N 152-03 "O
nepcoHabHBIX AaHHBIX" U [TocTaHoBiaeHUs [IpaBuTenscTBa PO oT 21.03.2012 N 211
"O0 yTBEpKJICHUH IIEPEUHs Mep, HAIMPABICHHBIX HA 00ECTICYCHNUE BBITOTHECHHS
o0s3aHHOCTEH, TpeaycMoTpeHHbIX P3 "O nepcoHaabHbIX JaHHBIX" U IPUHITHIMU B
COOTBETCTBHM C HUM HOPMATHBHBIMU MPABOBBIMU aKTaMH, OIIEPATOPAMHU,
ABJISFOIIAMUCS TOCYAAPCTBEHHBIMU UM MYHHUIUIIAIIBHBIMUA OpraHamu'.

1.2. Ina nenen Hacrosmux 1IpaBui ucrons3yroTcst NOHATHS, ONPEAEIIEHHBIE
denepatbHbIM 3aKOHOM "O MepCOHATbHBIX JaHHBIX .

2. Yci10BUS M CTIOCOOBI 00€3/IMYNBAHMS MIEPCOHATbHBIX TAHHBIX

2.1. O6e3nMurBaHKE MEPCOHABHBIX JAHHBIX MOXKET OBITh IPOBEIACHO C ICNIBIO
BEJICHUS CTaTUCTUYECKUX JAHHBIX, CHIDKCHUS yIIepOa OT pasrialieHusl 3aiUIaeMbIX
MEPCOHANIBHBIX JJAHHBIX, CHUKEHUS Kilacca MH(OPMAITMOHHBIX CHCTEM IEPCOHATBHBIX
JTAHHBIX aIMUHUCTPALIUU U 10 JOCTUKEHUU 1ieJIel 00pabOTKHU WM B CIy4dae yTpaThl
HEO0OXOJAMMOCTHU B JOCTHXKEHHUH 3THUX II€JIeH, ECIIM HHOE HE TPETYCMOTPEHO
benepaabHBIM 3aKOHOM.

2.2. CnocoObl 00€3IMYMBaHUS IPU YCIIOBUH JIabHEN e 00paboTKu
MEePCOHATBHBIX JIAHHBIX:

- YMEHbIIICHUE TIepeyHsi 00padaThIBa€MbIX CBEIACHUM;

- 3aME€Ha YaCTH CBEJICHUI UICHTU(UKATOpAMU;

- 00001TIeHIE - TOHWKEHNUE TOYHOCTH HEKOTOPBIX CBEIICHUI;

- IOHM>KEHUE TOYHOCTU HEKOTOPBIX CBEJECHU (Hanmpumep, "MecTo KuTenbcTBa'
MOET COCTOSITh U3 CTPAHbI, MHACKCA, TOPOJIA, YIUIIBI, TOMa U KBAPTUPHI, @ MOXKET
OBITH yKa3aH TOJBKO TOPO);

- IeJICHUE CBEACHUI Ha 4acTh U 00paboTKa B pa3HbIX MHGOPMAITMOHHBIX
CUCTEMAX;

- IpyTHUe CIOCOOHI.

'
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2.3. CnocoOoM 00e3MurBaHus B cllydae JOCTIKEHUS 1ieiell 00paOoTKH Wi B
ciIy4ae yTpaThl HEOOXOAMMOCTH B IOCTHYKCHUH 3THUX IEJICH SIBISICTCS] COKPAIIICHUE
TIEPEYHS IEPCOHATBHBIX TAHHBIX.

2.4. Pemienue o HEOOXOAMMOCTH 00€3TMUYUBAHUS IEPCOHATBHBIX JAHHBIX
MPUHUMAETCS TJIABOW aJMUHUCTpPAIINH - B (popMe TprKasa.

2.5. YomHOMOYEHHOE JTUII0, HETIOCPEACTBEHHO OCYIIECTBIISIONINI 00paboTKy
MIEPCOHAIILHBIX JAHHBIX, TOTOBUT MPEIOKECHHS TI0 003 TMIUBAHUIO TTEPCOHATBHBIX
JIAHHBIX, CII0OCO0Y 00€3TMYMBaHMS, a TAaK)Ke 000CHOBAaHHE TaKOW HEOOXOAUMOCTH.

2.6. YIIOJTHOMOYEHHBIE JTUIIa, 00CTyKHUBatoIye 0a3bl JAaHHBIX C IEPCOHATBHBIMHU
JIAHHBIMH, OCYIIECTBIISIOT HEMOCPEJACTBEHHOE 00€3TMUYNBaHUE BEHIOPAHHBIM CITIOCOOOM.

3. Iopsinok padoThI ¢ 00€3TUYEHHBIMHU MEPCOHATBHBIMU JAHHBIMU

3.1. Ob6e3nrueHHbIE IepPCOHATBHBIC JAHHBIE HE MOIeKAT Pa3IIAllICHUIO U HAPYILICHUIO
KOH(HIEHIIMATBHOCTH.

3.2. Ob6e31MYeHHbBIE IEPCOHATIBHBIE TAHHBIE MOTYT 00padaThIBaThCA C
WCITOJIb30BAaHUEM U 0€3 UCIIOJIb30BAaHUS CPEJICTB aBTOMATH3AIUH.

3.3. [Ipu 006paboTKe 00E3IMUEHHBIX MTEPCOHATBHBIX JAHHBIX C UCIIOIb30BAHUEM
CPEACTB aBTOMATH3alMK HEOOXOAUMO COOJI0ICHUE:

- IapOJIbHOM TMOJUTHKHY;

- aHTUBUPYCHOM MOJUTUKY;

- IpaBUJI pabOThI CO ChEMHBIMH HOCUTEISIMU (€CJIM OHU UCTIONB3YIOTCS);

- IPaBUJI PE3EPBHOTO KOMTUPOBAHMS;

- MPaBUJI JIOCTYyTa B TIOMEILIEHHUS, T/I€ PACIIOJIOKEHBI FJIEMEHTHI
UH(OPMAITMOHHBIX CUCTEM.

3.4. [Ipu 06paboTke 00E3TMUYCHHBIX MTEPCOHATBHBIX TAHHBIX 0€3 HUCTIOJIb30BaAHUS
CPEIICTB aBTOMATHU3AI[MU HEOOXOIUMO COOII0/IEHNE TTPaBUII XpaHEHUsI OYMasKHBIX
HOCHTEJICH, a TaK)Ke TIPaBUJI IOCTYIAa K HUM M B TIOMEIICHHUS, T/I€ OHU XPaHSITCS.

4. IlepeyeHb JOMKHOCTHBIX JIMII A/AMUHUCTPALUH, OTBETCTBEHHBIX 32 MPOBEJACHUE
MEpONPHUATHI 110 00e3/TMYMBAHNIO 00padaTbIBaeMbIX NEPCOHAIBHBIX JAHHBIX

K 10/KHOCTHBIM NTMIIaM aIMHUHUCTPALIMU, OTBETCTBEHHBIM 3a ITPOBEICHUE
MEPOTIPUATHIA 110 00E3TMYNBAHUIO 00pPabaThIBAEMbIX MEPCOHATBHBIX JTAHHBIX,
OTHOCSATCS:

- IJIABHBINA CTICIMAIIACT OT/IEJIa TI0 OPTaHU3AIMOHHON 1 KaJIpOBOM paboTe
aAMUHUCTPALINH,

- 3aBEYIONINI CEKTOPOM- TJIaBHBIN OyXTanTep aAMHUHUCTPAIIUN;

- COBETHHUK I10 MTPABOBBIM BOMPOCAM aJIMUHUCTPALIUH.
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IIpuinoxenne S

K PACHOPSI’KEHUI0 AIMUHUCTPAIINT

MO 3ro3uno

ot 18 okTs0ps 2018 roga Ne06- PA

IlepeyeHb MePCOHANBHBIX JAHHBIX, 00padaThIBaeMbIX B a/IMUHUCTPAIIAH
MYHUIUNAJIBHOT0 OKpYyra 3103uHO

B cootBercTBUU ¢ PenepanbHpiMu 3akoHaMu oT 27.07.2004 N 79-d3 "O

rOCYIAPCTBEHHOU rpakaaHcKou ciykoe Poccuiickoit @eneparuun’, ot 27.07.2006 N

152-D3 "O nepcoraipHbIX HaHHBIX", oT 25.07.2011 N 261-®3 "O BHeceHHH

n3MeneHni B @enepanbuniil 3akoH "O nepcoHabHBIX MaHHBIX'', Yka3zoM [lpe3unenTa

Poccuiickoit @enepamnuu ot 30.05.2005 N 609 "OO6 yrBepxkaeauu [1010KEeHUS O

HEPCOHAILHBIX JAHHBIX TOCYIAPCTBEHHOT'O TPAXKIAHCKOT0 CIIy Kariero Poccuiickon

denepanuy ¥ BEICHUH €T0 JUYHOTO Aena", IpyrMMU HOPMATUBHBIMHA ITPABOBBIMHU

aKTaMH 10 BOIIPOCaM HCITOJIb30BAHUS U 3aIUThl HHPOPMALIMOHHBIX PECYPCOB U
pEIIEHHEM KOMUCCUU IO OPraHu3alii U MPOBEAEHUIO pad0T MO 3aIIUTE NePCOHATBHBIX
JAHHBIX ONPEEIIEH CIEAYIONINI NepedyeHb NEPCOHABHBIX JaHHBIX, 00padaThIBAEMbIX B

AIMUHUCTpAIU MYHHUIIUIIAJIBHOI'O OKpYyTa 31031HO.

®.1.0., nata 1 MecTo
POXIEHMUS, 10,
MacIopPTHHIE TaHHBIE,
doTorpadus,
rpaXxJaHCTBO, apec,
NHH, ctpaxoBoit HOMep
B II®P, noauc OMC,
CEMEHHOE TI0JIOKECHHUE,
Tpy10Basi ACSATEILHOCTD,
BOMHCKHH YYET,
oOpa3oBaHHe, yueHas
CTCIEHb, KJIACCHBIN YHH,
BOMHCKOE€ WJIH
CIlelIMaJIbHOE 3BaHUE,

N Bung UCIT/Ia Bun Cpoxk Ienb 06paboTKH
n/m 00paboTKH XpaHECHHUS
1 JlanHbie 0 paOOTHUKAX, B || DJIEKTPOHHBIN 5 ner [ToxGop u
TOM YHCJIC YBOJICHHBIX, 1 OyMaKHBIHT paccTaHOBKa
BBINIEIIINX HA TIEHCHIO, KaJIpoB
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JTUTUIOMATUYECKUW PaHT,
KBTI (PUKAITMOHHBIH
paspsi, HaIune
CYJIMMOCTH, JIOITYCK K
roc. TaiiHe, Harpajbl WK
3HAKHU OTJIMYHUS, CBEICHHUS
0 OJIM3KHX
POJCTBEHHHKAX,
CBeJIeHHS 00 OTITyCKaXx,
CBeJleHHs 0 moxoaax, Ne
p/cuera, No KapThl U

nnsie [1J1n

2 ®.1.0. 3asBuTens, DJIEKTPOHHBIN 5 et Peanuzanus

JOMalIHUM aJIpec, U OyMaKHbIN BO3JIOKEHHBIX
tenedoH u aapec Ha
AIIEKTPOHHOM MOYTHI aIMUHUCTPALINIO

TTOJTHOMOYHUI

3 ®.1.0. nenyrara CoBera | DIEKTPOHHBIN 5 mer JleHexxHoe

nermytatoB MO 3103UHO. 1 OyMaXXKHBIN MOOLIPEHUE

azpec MpoKUBaHUS,
TenedoH, MECTO PabOTHI,
OI'PH, HH,
IOPUANYECKUN aIpEC, ETO
NacHOPTHBIE TaHHBIE,
JOJKHOCTB, 3apaboTHas
I1aTa, COCTaB CEMbH,
WKIUBEHIIbI, Ne p/cuera,
Ne kapte! u unsie 1110

[TepeueHb MOXKET MepecMaTpPUBATHCS IO MEPE HEOOXOAMMOCTH B COOTBETCTBUU C
YCTAHOBJIEHHBIM MTOPSKOM.
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Hpunioxenne 6

K pPacnopsizkeHHI0 aIMUHUCTPALHT
MO 3103uH0

ot 18 okTsa0ps 2018 roga Ne06- PA

Coraacue Ha 00padOTKY NEPCOHATBbHBIX JAHHBIX MYHHIIUNIAJIbHBIX CJIYKAIHX
aJIMUHUCTPALMHU, TPAKIAH, IPETEHAYIOIIUX HA 3aMellleHUue T0JIKHOCTel
MYHHIHMIAJIbHOH CIyK0bl aAMUHHUCTPANNU, AenyTaToB CoBera Aenmyraros MO
3103uHO

Tunoas dhopma

(HauMeHOBaHUE JOJKHOCTU PYKOBOJUTEIS )

(HauMEeHOBaHUE OpraHU3allN )

(pamumms U.0O. pykoBoguTens)
oT

(TOmKHOCTH pabOTHHUKA)

(pamunus 1.O. paboTHHKA)

COI''TACHE HA OBPABOTKY ITEPCOHAJIBHBIX TAHHBIX
MVYHUIUITAJIBHBIX CIIYVKAIIINX AIMUHUCTPALINNA, I'PAK/IAH,
IMPETEHYIOIINX HA 3AMEIIEHUE JIOJDKHOCTEM MYHUITATIAJIBHOM
CJIYKbbl AIMWUHUCTPALIMN, JINL, SAMEIIAIOIINX JOJDKHOCTU
PYKOBOJIMTEJIEM ITOABEJOMCTBEHHbBIX AJIMUHUCTPALIMH
MYHUIATIAJIBHBIX YUPEXJIEHUI, JIEITYTATOB COBETA JIEITYTATOB
MYHULUITAJIBHOI'O OKPYT A 3FO3MHO

A,

(pamumust, UMs1, OTUYECTBO)
3aperUCTPUPOBAHHEIN TI0 apecy:

OCHOBHOMW JIOKYMEHT, YIOCTOBEPSIOIIUN JUYHOCTD

(HaMMeHOBaHUE JTOKYMEHTA, YOCTOBEPSIOIIETO JIUYHOCTD,

CCpHd 1 HOMEP, CBEACHUS O 1aTC BblJa4l JOKYMCHTA U BbIJJABIICM €TO opraHe)
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Jaro corjiiacuc

(HaMMEHOBaHUE OpPraHU3aLMN)

(agpec opranuzanum)
Ha aBTOMATU3UPOBAHHYIO, a TaKXke 03 HCIOJb30BaHUS CPEJCTB aBTOMATHU3AIUU
00pabOTKy MOMX IEePCOHAJBHBIX JIaHHBIX, @ UMEHHO COBEpIICHUE ICHCTBHIA,
npeaycMOTpeHHbIX II. 3 4. 1 cT. 3 @enepanbHoro 3akoHa oT 27.07.2006 N 152-03
"O mepcoHaNbHBIX JaHHBIX", BKJIFOYask cOOp, 3aIMCh, CUCTEMAaTU3AINI0, HAKOTUICHHE,
XpaHeHue, yTouHeHue (OOHOBJICHHE, M3MEHEHHE), W3BJICUYCHHUE, UCIIOIh30BaHUE,
nepenady (pacnpocTpaHEHHE, TMPEJICTABICHUE, JOCTYI), O00e3InYrMBaHue,
OJIOKMpOBaHUE, yJalleHHe, YHUUTOXKEHHE, COJACPKAIIUXCS B HACTOSIIEM 3asBJICHUH, B
Hesax oOecredeHus: COOII0AEHUS TPYAOBOTO 3aKOHOIATEILCTBA U HHBIX HOPMATUBHBIX
MPABOBBIX AKTOB, COJACHUCTBHUSL B TPYIOYCTPOUCTBE, 00YUEHUU U MPOJABUKECHHUS 11O
ciyx0e, obecrniedeHrus JUYHOU 0€30IaCHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U
KaueCcTBa BBIMIOJIHAEMON pabOThl M O00ECHEUYeHUs] COXPAHHOCTH HMMYIIECTBA,
dbopMUpOBaHUS MYHUIUIIAIBLHOTO pe3epBa KaJpoB, YMPABICHUYECKOTO pe3epBa st
3aMeNIeHNs BaKaHTHBIX JOJDKHOCTEM MYHMITUTIATBLHOM CTY>KObI, @ UMEHHO:
damMunus, UMs, OTYECTBO; JaTa POXKICHUS; MECTO POXKICHUS; MOJ; TPAKIaHCTBO;
3HAaHWE WHOCTPAHHOTO s3bIKa; OOpa3oBaHUE, TOBBIINICHUE KBaJIU(pUKAIUY,
npodeccHOHaNIbHAS TIEPENOArOTOBKA, CTAXKHPOBKA, IPUCBOSCHHUE YUYCHOM CTEIEHH,
YYEHOTO 3BaHUS (€CIM TaKOBOE€ HMMEETCS) WJIM HAJIMYME CTCIMaIbHbIX 3HAHUM;
npodeccus (CeUaTbHOCTh); TPYJAOBOM W OOIIMMA CTaXK, CBEICHHS O MpHEeMax,
MEePEMEIIICHUSAX U YBOJBHECHHSAX II0 MPEABIIYIIIM MeCTaM paboThl,pa3Mep JICHEKHOTO
cojepkanus (OKJIaJ, HaJ0aBKH, IPEMHUHN); COCTOSIHUE B Opake, COCTaB CEMbH,
MeCTO PaboOThl WM Y4eObl UYJIECHOB CEMbH U POJICTBEHHUKOB; MACIIOPTHHIC JaHHBIC,
aZpec MecTa >KUTEJIbCTBA, JaTa PETUCTPALMU MO MECTY KUTEIbCTBAa; HOMEP
TenedoHa (IoMalIHero, COTOBOIO); UICHTU(MUKAIIMOHHBINA HOMEP; HOMEP CTPaXxoBOIro
CBUJICTEJILCTBA TOCYJAapPCTBEHHOTO TEHCHOHHOTO CTPaXOBAaHUS; CBEIICHMUS,
BKJIIOUEHHBIC B TPYAOBYIO KHIKKY; CBEJIEHHMS O BOMHCKOM yuete; ¢hoTorpadus;
CBEJICHUSI O COCTOSIHUM 3J0POBbs, KOTOPhIE OTHOCSITCS K BOIIPOCY O BO3MOKHOCTH
BBITIOJTHEHUS pa0OTHUKOM TPYA0BOM (YHKIIMHU, BOAUTEIHCKOE YAOCTOBEpPEHUE (B CBSI3U
C BBIMIOJIHCHUEM TPYJA0BOH (YHKIIMU PaOOTHHKA), 3aKIFOYEHHUE MEIUIIMHCKOTO
YUPEKJICHUS O HAUTMYMH (OTCYTCTBUHM) 3a00JICBaHUS, TIPEMATCTBYIOIIETO MOCTYIICHUIO
Ha MYHUIHUNAIBHYIO CIY)KOy HIIM €€ IMPOXOXKJICHHIO, MaTepuajbl IO aTTeCTaIluH,
COJIep’KaHhe TPYAOBBIX JOTOBOPOB M 3aHMMAaeMasi JOJKHOCTh, CBEICHUS O JI0X0/1aX,
UMYIIECTBE U O00S3aTENbCTBAX HWMYIIECTBEHHOTO XapakTepa, JOKYMEHTBI O
HarpaxJieHuu (TpaMoThl, TUILIOMBI, YIOCTOBEPEHHS O HATPAKICHUN).

Hacrosiiiee cornacue A€MCTBYET CO JHSI €ro MOAMUCAHUS 10 JHS OT3bIBA B
MUChbMEHHOH (hopMe B cliydasix, MPeyCMOTPEHHBIX IEUCTBYIOIIUM
3aKOHOJATEIHLCTBOM.

O6 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH TIPEICTABICHHBIX CBEICHUM

NpeaynpexIeH(a).

(Pamunusa U.O. paboTHUKA) (moAmuCH) (mata)
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IIpuiaoxenne 7

K pPacnopsizkeHHI0 aIMUHUCTPALHT
MO 3103uH0

ot 18 okTsa0ps 2018 roga Ne06- PA

Cornacue cy0beKTa epCOHAJBHBIX JaHHBIX HA 00pa00TKY NEePCOHAJBHBIX
nanubix (Tunosas ¢popma)

Tunosast popma

(HauMeHOBaHUE JOJKHOCTU PYKOBOJUTEIIS )

(HaMMEeHOBaHUE OpraHU3alliH )

(Gamunug U.O. pykoBoauTess)
oT

(®.N.0. rpaxxnanuHa)

(MecTO perucTpariym)

COI'JIACHUE CYBBEKTA ITEPCOHAJIBHBIX JTAHHBIX HA OBPABOTKY

ITEPCOHAJIBHBIX JJTAHHBIX
A, ,
MaCIOPT CEpUU , HOMEp ,
BBIJTAaHHBIN

n "

roJia, 1ar0 COrIacue aIMUHUCTPALMN MYHULIUIIAJIBEHOTO
OKpyTa 3103MHO Ha aBTOMATHU3MPOBAHHYIO, a TakKe 0e3 UCMOIb30BaHUs CPEACTB
aBTOMAaTH3allMd O0OpabOTKy MOMX NEPCOHAIbHBIX JAHHBIX, 3 UMEHHO COBEpILECHUE
JNEUCTBUM, IPEAYCMOTPEHHBIX 1. 3 4. | cT. 3 @eaepanbHOro 3akona ot 27.07.2006

N 152-®3 "O mnepcoHalbHBIX JaHHBIX" (COOp, 3amUCh, CHCTEMaTH3aIIUIO,
HAKOIUJICHUE, XpaHEHHe, yTOYHeHue (OOHOBJIEHHE, W3MEHEHUE), WU3BJICUCHHE,
UCIIOJIb30BaHUE, Tepeaada (pacmpocTpaHeHue, MpeACcTaBiIeHUe, IJOCTYyI),
o0e3MuuBanue, OJIOKUPOBAHUE, YIAJICHUE, YHUUTOKEHHUE MEPCOHAIbHBIX IaHHBIX) U
COJIepKAIUXC B HACTOAILLEM 3asiBICHHUM, B LEIAX OOECIEUECHHs] COONIOACHUS
TPYJOBOTO 3aKOHOAATENIbCTBA M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJICUCTBHUS B
TPYJAOYCTPOICTBE, OOYYEHUU W TPOABUMKEHHUS MO ciyk0e, oOecreyeHus: TMYHON
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA U Ka4eCTBa BBITIOJIHAEMOM pabOThI
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u o0ecreyeHus: COXpaHHOCTH HMYIIECTBA, (POPMUPOBAHUS MYHUIIUTIATILHOTO pe3epBa
KaJIpOB, YIPABJIEHYECKOTO0 pPE3epBa I 3aMEIICHHS] BAKAHTHBIX JOJDKHOCTEU
MYHULUIATBHON CITyKObI, @ IMEHHO:
damunus, UMs,0TYECTBO; AaTa POKJIECHUS; MECTO POKIAEHUS; MOJI; TPAKIaHCTBO;

3HaHWE WHOCTPAHHOTO $3bIKa; OOpa3oBaHWE, TMOBBIICHUE KBAIU(UKAINH,
npodeccuoHanbHasi MEePenoAroToBKa, CTAKUPOBKA, MPHUCBOCHUE YUYCHOM CTETICHHU,
YYEHOIr0 3BaHUs (€CliM TAaKOBOE MMEETCS) WM HAJIM4YKe CIIEHUAaJIbHBIX 3HAHUIM;
npodeccus (CeNUaTbHOCTh); TPYAOBOM M OONIMI CTa)K, CBEICHUS O MpPUEMAX,
NepeMENICHUSIX U YBOJBHEHUSX MO MPEIBIIYIIIUM MECTaM paboThl, pa3Mep
JIEHEKHOTO CoJIepKaHusl (OKJIaj, HaI0aBKH, PEMUHN );COCTOSIHIE B Opake,coCTaB CEMbU
MECTO padoThl WK y4eObl YJIEHOB CEMBbH M POJCTBEHHUKOB; MACIOPTHHIC JaHHBIE,
aJipec MecTa >KUTENbCTBA, JaTa PEruCTpallMd IO MECTY >KUTENIbCTBA; HOMEpP
TenedoHa (OMAIIHETr0, COTOBOTO); UICHTU(DUKAIMOHHBIM HOMEP; HOMEP CTPaXOBOTO
CBUJIETEILCTBA TOCYJAapCTBEHHOTO IEHCUOHHOTO CTpPaxOBaHUS; CBEIACHUS,
BKJIIOYEHHBIE B TPYJOBYIO KHUXKY; CBEIEHHUS O BOMHCKOM Yyuere; pororpadus;
CBEJICHUSI O COCTOSIHMM 3J0POBBS, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTHU
BBIIIOJIHEHUS pAOOTHUKOM TPYI0BOM (YHKLIHH, BOAUTEIBCKOE YAOCTOBEPEHHUE (B CBA3U
C BBIIIOJIHEHHUEM TPYJIOBOH (YHKIMU paOOTHHUKA), 3aKIIOUEHUE METUIUHCKOIO
VUPEKJCHUS O HAUTMYUU (OTCYTCTBUM ) 3a00JI€BaHUS, IPEMATCTBYIOLIETO MOCTYIJICHUIO
Ha MYHHUIMNAIbHYIO CIYXKOy WM €€ MPOXOXKACHHUIO, MaTepHUalibl IO aTTECTallUH,
COJIEp>KaHUE TPYIOBBIX JOTOBOPOB U 3aHMMaeMasi JOJDKHOCTb, CBEJICHUS O JOX0/1aX,
UMYIIECTBE U 0053aTeNbCTBAX MMYIIECTBEHHOIO XapakTepa, JOKYMEHTHI O
HarpakxieHuu (rpamoThl, AUILIOMBI, YJOCTOBEPEHUS O HATPAKICHUH).

Jlnst 06paboTKH B IENAX

(ykazaTh 1ie;au 00pabOTKH)
Sl yTtBEp:kmaro, 4TO O3HAKOMJIEH C JOKyMEHTaMH aaMuHuctpaunu MO
3103MHO, YCTaHaBIIMBAIOUIMMHU MOPAIOK OOpabOTKH MEPCOHAIBHBIX
JAHHBIX, & TAKKE C MOMMHU MPaBaMH U 00SI3aHHOCTAMHM B 3TOH 00JIacTH.
Cornacue BCTynaeT B CHIIY CO JHS €ro MOANUCAHUS U IEUCTBYET B TEUEHUE
HeonpeaeneHHoro cpoka. Coriacue MOXeT ObITh OTO3BaHO MHOIO B JIFOOOE BpeMs Ha
OCHOBAHMH MOETO IMHCbMEHHOTO 3as1BJICHUS.

S 20 r.
(moamwuce) (®.1.0.)
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IIpunoxenne 8

K pPacnopsizkeHHI0 aIMUHUCTPALHT
MO 3103uH0

ot 18 okTsa0ps 2018 roga Ne06- PA

PazbsicHeHHe cy0beKTY NePCOHAIBHBIX JAHHBIX HOPUAHYECKUX MOCTeACTBUI
0TKAa3a MPeJACTABUTH CBOM NepPCOHAIbHbBIE 1aHHble (Tunosasi popma A)

Tunoas ¢popma A

B anMuHuMCTpannio MyHUIANIAIBHOTO OKPYTra 3103UHO

(HaI/IMeHOBaHI/Ie oTpacjacBoro, (bYHKIII/IOHaJIBHOI‘O,

TCPPUTOPHUATIBHOI'O Opraia aiIMUHHUCTPAIIUX MYHUITUIIAJIBHOI'O OKpYyTa 31-031/IHO,
ABJEIIOIICTOCA FOPUANICCKUM JII/I]_IOM)

(ampec MeCTOHAXOXKICHHS)

(pamMunust, UMs1, OTYECTBO, AIPEC MECTA PETUCTPALIIH,

CCpHsl, HOMCP ImacnopTa, CBCACHUA O JaTC BblAa4YM I1aCIiopTa,

CBeJIeHUs1 00 OpraHe, BbIAaBIIEM NAaclopT CyObeKTa

NEPCOHAIBHBIX JIAHHBIX )
PA3BSICHEHUE CYBBEKTY HHEPCOHAJIbHBIX TAHHBIX IOPUIMYECKUX
ITOCJIEACTBUU OTKA3A ITPEJCTABUTH CBOU IIEPCOHAJIBHBIE TAHHBIE

MHe pa3zbsicHeHa HeOOXOAMMOCTbD MPEICTABICHUS MOMX TIEPCOHATBHBIX JaHHBIX.
MHe pa3bsSICHEHO, UTO B CIIydae OTKa3a MPeICTaBUTh MOU NIEPCOHAIBHBIC JAaHHbIC
aJIMUHUCTPALIMA MYHHUIIMIIAIGHOTO OKpYTa 3103MHO 3TO MOBJIEUYET 3a COOOH™:

- HEBO3MOXHOCTb IMOCTYIUICHHS HA MYHUITUITAIBHYIO CIIY)KOY B a/IMUHUCTPAIIHIO
MYHUIUIIATIEHOTO OKpyTa 3103MHO (HEBO3MOYKHOCTh 3aKJIFOUEHUS TPYIOBOTO IOTOBOPA)
Y 3aMCIICHHS JOJDKHOCTH MYHUIIUITAIBHON CITYObI B 3 IMHHHUCTPALIUH
MYHHIUITATBHOTO OKPYTra 3103UHO;

- HEBO3MOXXHOCTb IOJTyYCHHsI OTBETa HAa MOE OOpallleHNe B aIMUHUCTPAIIHEO
MYHHIIUIIAJIFHOTO OKpYyTa 3103MHO, TIOJIJIeKaIlee PACCMOTPEHHIO B TIOPSIIKE,
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npeaycMotrpeHHoM DenepaibHbiM 3akoHOM 0T 02.05.2006 N 59-®3 "O nopsake
paccMOTpenust oOpaieHui rpaxkaan Poccuiickoii @enepanun";

- HEBO3MOKHOCThH PEaJM30BaTh CBOM IpaBa U 00SI3aHHOCTH, MPEAYCMOTPEHHBIC
JEUCTBYIOIIUM 3aKOHOJATEILCTBOM, UTO MOBJICYET OTKA3

(Yxasartp 1eib 00pameHus B aIMUHUCTPAIIAI0 MYHHUITUIIAIEHOTO OKpYyTa 3F03WHO)
*- Hy>kHO€ MOAYEPKHYTh.

n " 20_ T.
(mata) (moamucek)  (pacmmdpoBKa MOJIMHUCH)

Pa3bsicHeHHEe CYOBEKTY EPCOHANBHBIX JAHHBIX IOPUAMYECKHUX MOCIeACTBUI
0TKa32a MPeICTABUTH CBOM NepcoHAIbHbIE JaHHbIe (Tunosast gopma b)

Tunosast popma b

B AIMHUHUCTPAINIO MYHHUIUIIAJIbHOTO OKpYyra 31031MHO

(HaMMEHOBaHUE OTPACIEBOTO, GYHKIIMOHAIBHOTO,

TEPPUTOPHUAIIBHOTO OpraHa aJIMUHUCTPAMU MYHULIMIAIBHOTO OKpYyTa 3F03UHO,
SIBJISIFOLLIETOCS FOPUINYECKUM JIULIOM )

(aapec MeCTOHaXOXKICHMUS)

(pamMumnust, UMs1, OTYECTBO, AIPEC MECTA PETUCTPALIIH,

CCpHsl, HOMCP IacnopTa, CBCACHUA O JaTC BblJJa4U IMACIIOPTa,

CBeJIeHHUs1 00 OopraHe, BbIIABIIEM MacloOpT CyObeKTa

NEPCOHAIBHBIX JIAHHBIX )
PA3BSACHEHUE CYBBEKTY HHEPCOHAJIbHBIX TAHHBIX IOPUIMYECKUX
ITOCJIEACTBUU OTKA3A ITPEJCTABUTH CBOU ITEPCOHAJIBHBIE TAHHBIE

YBaxkaemblii(as)

(pamunms, UMsi, OTYECTBO)
B cootBeTcTBUU ¢ TpeboBanusMu DenepanbHoro 3akoHa Poccuiickoit @enepanuu N
152-®3 ot 27.07.2006 "O nepcoHaNbHbIX JaHHBIX" yBeaoMIsieM Bac, uTo 00s3aHHOCTD
npejacTaBiieHdss BaMu nepcoHanbHbIX JaHHBIX YCTAHOBJIEHA MMYHKTOM 2 yacTu | cratbu
34




6 denepanbHoro 3akoHa "O nepcoHaIbHbBIX JaHHBIX" (00pabOTKa MepCOHATBHBIX
JAHHBIX HE0OXOaMMa JJIsl JOCTIKEHUS 1IeTIeH, TIPETyCMOTPEHHBIX MEKTyHAPOTHBIM
noroopom Poccuiickoint denepanniy uiav 3aK0OHOM, JJISI OCYIIECTBIICHUS U BBIIOJTHEHUS
BO3JIO’KEHHBIX 3aKOHOIaTeNbCTBOM Poccuiickoit denepainu Ha onepaTopa (yHKIIHIA,
MOJTHOMOYHUM U 00S13aHHOCTEN ), @ TAKXKE CIACTYIOUMMU HOPMATUBHBIMU aKTaMMU:
denepabHBIM 3ak0HOM "O MyHUIIMIIATBEHOHU ciryk0e B Poccuiickon Denepanun',
denepaabHLIM 3ak0HOM ""O npotuBoaericTBUU Koppynuu'", TpyIOBBIM KOJIEKCOM
Poccutickon ®enepanuu.
B ciiyuae otka3a Bamu npeacTaBUTh CBOM IEPCOHAIBHBIEC TAHHBIE aIMUHUCTPALUS
MYHULUNAIBHOTO OKpYyTra 3103MHO HE CMOKET HAa 3aKOHHBIX OCHOBAHHUSX OCYIIIECTBUTH
TaKkyto 00paboTKy, UTO IPUBEACT K cieayrouumM st Bac opuandeckum
MOCJEACTBUSAM:
B cootBeTcTBHHU co cTaThsimu 57, 65, 69 TpynoBoro kojaekca Poccuiickoit Denepanmu
CyOBEKT MEePCOHAIBHBIX JIaHHBIX, MOCTYMAIOMINI Ha paboTy WK pabOTaIOIINIA B
aMUHUCTPALIMN MYHUIIMIIAIBHOTO OKpyra 3103MHO, 00sI3aH MPEJCTaBUTh
OIpEEICHHBIN NTEpeYeHb HHPOPMALIUU O cede.
bes npeacraBiienns CyObeKTOM NMEPCOHATBHBIX JAHHBIX 00s13aT€NbHBIX IS
3aKJIIOUEHUS TPYJOBOTO IOTOBOpPA CBEICHUHN TPYIOBOM JOTOBOP HE MOXKET OBIThH
3aKJTIOYCH.
Ha ocnoBanuu nynkra 11 wactu 1 crarsu 77 Tpynosoro koaekca Poccuiickoi
denepanuu TPy10BOM JOTOBOP MPEKPAIIAETCS BCIAEACTBUE HAPYIIEHUS YCTAHOBICHHBIX
00s13aTENBHBIX MPABUII €TI0 3aKITIOYEHUS, €CIIM ATO HAPYIICHUE UCKITIOYAEeT
BO3MOKHOCTh MPOJIOJIKEHUST PaOOTHI.
n " 20 r.
(mara) (moamucek) (pacumdpoBKa MOUCH)
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IIpunoxenne 9

K pPacnopsizkeHHI0 aIMUHUCTPALHT
MO 3103uH0

ot 18 okTs0ps 2018 roga Ne06- PA

Oo0s3aTeIbCTBO/COTJIAICHUE 0 HEPA3IJIAIEHUH MEePCOHATbHBIX JAHHBIX Cy0ObeKTa
NMepPCOHAJbHBIX JaHHBIX (Tunosas popma)
Tunoas dhopma
A, , HACIIOPT CEPUU ,

HOMEp
, BBIJITAHHBIN

20__ropa, B IepHOA TPYIOBBIX
OTHOILLIEHUM C AIMUHUCTPALMEN MYHUIMITAJBHOIO OKpyra 3I03UHO U B TEYEHUE

JIET TOCJIE UX MPEKPALIEHUS B COOTBETCTBUU C PACHIOPSLKEHUEM aIMUHUCTPALUN
MYHULANAIBHOTO OKpyra 3r3uHo oT "' " 20 r.N 0053yIOCh:

1) He pasrnmamaTh ¥ HE NEpeaaBaTh TPETHUM JIHIIAM CBEACHUS, COJCpIKaIINe
NEPCOHAbHBIE JaHHBIE, KOTOpbIE MHE OYyAYyT JOBEpPEHBI WM CTAaHYT U3BECTHBI 110
paboTe, KpoMe CiIy4aeB, MPETyCMOTPEHHBIX 3aKOHOJATEIHCTBOM Poccuiickoit
@denepaun M ¢ pa3pelieHuss OTBETCTBEHHOrOo 3a 00pabdOTKYy aHHBIX B
aJMUHUCTPALINH;

2) BBINOJHATH TPEOOBAHUS MPHKA30B, PACIOPSDKEHHS M WHCTPYKIUHA TI0
00paboTKe MepCOHANLHBIX JTAHHBIX B YaCTHU, MEHS Kacarolencs;

3) B cilydae TMOMBITKH MMOCTOPOHHHUX JIMI[ MOJYYHTH OT MEHS CBEICHUSI,
COZIEpIKalll€ IIEPCOHAIBHBIE [AHHBIE, & TAKXKE B CIIy4ae yTEpH HOCHUTEIIEU
uH(pOpMaIUK, COAEpP)KALIUX TAaKUE CBEACHMS, HEMEIJIEHHO COOOIIUTh 00 3TOM JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy NEPCOHAIbHBIX JAHHBIX;

4) He MPOU3BOAUTH MpPEeTHAMEPEHHBIX ACHCTBUM, HAPYIIAIOUIUX TOCTOBEPHOCTD,
LEJIOCTHOCTh WIU KOH(UICHIIMAIBHOCTh MEPCOHAIBHBIX JAHHBIX, XPAaHUMBIX U
oOpabaThIBa€MbIX B aIMUHUCTPALIMU MYHULIUIIATBHOTO OKpYyTa 31031HO.

J10 MO€ETO CBEIEHUS TAK)KE TOBEICHBI:

(YKa3bIBalOTCSI MyHUIUIIAJIHBIC TPABOBBIEC AKTHI)
MHe u3BECTHO, 4YTO HapyIIEHUE ITOro 00s3aTelbCTBA MOXKET IOBJICYb
OTBETCTBEHHOCTh, MPEAYCMOTPEHHYIO TPYIOBBIM, aAMUHUCTPATUBHBIM U YTOJIOBHBIM
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3aKOHOAATeNbCTBOM Poccuiickon denepanuu.
" n 20 r.

(moamucs)

Ipuio:xkenue 10

K PacnopsizkeHHI0 aIMUHUCTPALMT
MO 3103uH0

ot 18 okTsa0ps 2018 roga Ne06- PA

Iopsizok 1ocTyna paGoTHUKOB A/IMUHUCTPAIIMY MYHHIUNIAJIBHOTO OKPYTa
3103MHO B MOMeIIeHNsI, B KOTOPBIX BeeTCH 00padoTKA NMePCOHATBHBIX JaAHHBIX

1. O0mue moJ10KeHUsA

1.1. Hacrosimuuii [lopsinok noctyna pabOTHUKOB aIMUHUCTPALIH
MYHHUIMIIATBHOTO OKpYyTa 3103MHO B IOMEILIEHHUS, B KOTOPBIX BeAETCs 00paboTKa
NepCOHAIBHBIX IaHHBIX (Hasiee - [lopsaaok), ycTaHABIMBAET €UHBIE TPEOOBAHUS K
JOCTYIy paOOTHUKOB aIMUHUCTPALIMN MYHHUIIMIAIBHOTO OKpyra 31031HO (Janee -
aJIMUHUCTPALINS) B CITy>KEOHbIE TIOMEILIEHUS B LIEJIAX IPEIOTBPAIICHHS HAPYILICHUS
MpaB CyOBbEKTOB MEPCOHANIBHBIX JaHHBIX, 00padaThIBAEMbIX B AMUHUCTPALINH, U
oOecrieueHus coOJIr0IeHNs TPEOOBaHMI 3aKOHOAATENIbCTBA O IEPCOHATIBHBIX JAHHBIX.

1.2. Hactosmwuii [lopsimok oOsi3aTeneH At IpUMEHEHHUS U UCTIOTHEHUS BCEMU
pabOTHUKAaMU aJIMUHUCTPALIUH.

1.3. Tlepeuenb cay>KeOHBIX TOMEIICHH, B KOTOPBIX BeJeTcsi 00paboTka
IIEPCOHANIBHBIX JAHHBIX, YTBEPKIAETCS TPUKA30M IJ1aBbl A IMUHUCTPALIUN.

2. TpeOoBaHus K CJayKeOHBIM MOMELIEHUSIM

2.1. B uensix coontoaeHust TpeOOBaHU K OTPAaHUYEHHUIO IOCTYTIA B CITy>KEOHbIE
MOMEIICHHS aIMUHUCTPALUU 00€CTIeunBarOTC:

- HCTIOJIb30BaHUE CIY>KEOHBIX MOMEIIECHUI CTPOro MO Ha3HAYECHHUIO;

- HaJIM4YMe Ha BXOJax B CIy:KeOHbIE TOMEILEHUS IBepel, 000pyA0BaHHBIX
3aMOPHBIMH YCTPOWCTBAMM, YIJIOTHSIOUIMMU 3JIEMEHTAMU;

- coiepKaHue ABepeil cily>keOHbIX MOMEILEHU B Hepabouee BpeMs B 3aKPbITOM
Ha 3all0PHOE YCTPOMCTBO COCTOSIHUU;

- OCTEKJICHHE OKOH B 3/IaHUU aIMUHUCTPALIMH, COJEpKaHUE UX B Hepabouee
BpEMS B 3aKPBITOM COCTOSIHHH;

2.2. Jloctyn B city>ke0HbIE TOMEILEHUsI PA0OTHUKOB JJOIYCKAETCS TOJIBKO IS
BBITNIOJHEHUSI TIOPYUYECHUN U TIOTyUYeHUs] HHPOpMAIIK, HEOOXOIUMON [T UCTIOJTHEHUS
CITy’KEOHBIX 0053aHHOCTEH B COOTBETCTBUU C JOIKHOCTHON MHCTPYKIIMEH, MHBIX JIUIT -
B CJIy4asiX, yCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM.

2.3. B kax10M Ci1yK€OHOM MOMEIIEHNN HAa3HAYaeTCs JTUI0, OTBETCTBEHHOE 32
coOto/iIeHne TpeOOBaHUN K OTPAHUYEHUIO JIOCTYIIA B CITY>KEOHOE MOMEILIEHHUE.
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2.4. PaboTHHKaM 3ampeniaeTcs rnepeaaBaTh KUY OT CIYKEOHBIX TOMEIISHUMA
TPETHUM JIUIIaM.

3. KoHTpoJib 32 codn0aeHneM TpedGoBaHUil K JOCTYILy pAa0OTHUKOB B CJIyKeOHbIe
NOMelleHUs!

3.1. Tekymumii KOHTPOJb 32 COACPKAHUEM CIYKEOHBIX MOMEIIECHUN
OCYILECTBIISET TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a 3aIUTY MEPCOHATBHBIX JAHHBIX
B aJIMUHHCTpALIH.

3.2. PaboTHHKM, 0OHAPYKUBIIUE MONBITKY IPOHUKHOBEHUS IOCTOPOHHUX JIUIL B
ClIy’)ke0HO€ MMOMEIEHNE, HEMEIJIEHHO COOOIIAI0T 00 3TOM J0JKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 3aIUTY NEPCOHANBHBIX JaHHBIX B aIMUHUCTPALIUU.
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